obalERP

CucteMa ynpaBneHmsa npeanpuaTtmem
1 nnatdopma oaa ULmMdpoBm3aLmnm bM3HeC-NpoLeccoB

PykoBOICTBO 110J1b30BATEJIS

Global-Marine 2.0 Crucrema yrpaBieHHs CyI0CTPOCHUEM U
CYZI0PEMOHTOM

DJIEKTPOHHBINA IOKYMEHTO000POT

Bepcust 5.6



OraasJieHue

1 Buaxernsl M 1aIIOOPABI CJL ... 3

2 TlopsiaoK padoThl CO CIIPABOUHMKAME ........cuviviiieitiaresieesteasesseesseasesseesseseeaseesneens 6

2.1 DJICKTPOHHBIC TTOMITHCH .vveuvvesreasseesseessesssesasssasseessesssessssssssesssesssesssesssssssesasesaseensesssessessnsesnsesnses
211  Co3panme u HacTpoiika KBAMUOUITHPOBAHHOM DL ......eiiviiiiiiiiiiicees s
2.1.2  Co3panue u HacTpoiika HEKBATUPUIAPOBAHHOM DI ......ooiviiiiiiiiiiiice e

2.2  CrpaBOYHUK BHJIOB 3asBOK Ha OOCITYKHUBAHUE U UX KITACCHPHKATOP ... veveeeerrereeaieeriesieeneneenns

3 Iopsinok padoThl ¢ IOKYMEHTAMH CLL.......cooviviiiiiiiiiiiiii e 13

3.1  HHTEepPErC «LOKYMEHTOOOOPOTI) . euvireirrirreesresresseesresseessesresseessesseesessessessnesseessesnesseesnesseessensens
3.2 HacTpOHKa MANOK B ACPEBE TIATIOK +...e.vveurereeseesresseessesseessessesseessesseessessessessnessesssessesesssessesssessens

3.3 DOyHKINOHATHHBIE BO3MOKHOCTH PAOOTHI C IOKYMEHTAMI ......veerveesteeerensressneeseessesssessnnesnsesnes
3.3.1  Hacrpoiika 3aMeIIEHHH MPAB MOTB30BATEIICH .....vvevverririrestesrisieesiesiens et sr st ases e esnesresresnesneenes
3.3.2 KT HEHHBIIT TIIKIT 11vvvvvvvvvvvssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnes
3.3.3 Pasmemenne nokyMeHTOB CO/l B ManKax 3JEKTPOHHOTO APXUBA ...ccuveerurerssreesresssressresssseesnsessnnes
3.3.4  HacTpoiKa CTATYCOB CPOTHOCTH BAMTATI .....veerveerreasrenseessesssessseesseansesssesssesssessesssesssesnsesnssnsssesssesnnes

4 HacTPOMKM COLL.......ooiiiiiiiiie e 23

4.1 Hactpoiika TATTOB JOKYMEHTOB COJL .. .eiiiiiiiiiiiiiiiiiisie ettt
4.2 T'pynmupoBka 3ajiad 10 TUIAM JOKYMEHTOB U HACTPOUKA TPYIITHPOBKH .......cevveveereerreneeereennas
4.3 HaCTPOMKA THITOB BAIIAU ...ve.veeuvereeeseesresseessesseessessesseensesseessessesseessesseessesseaseessesseesessesssesnessesssessens
4.4 HacrtpoiiKka MOYTOBBIX OMOBETICHUA O BXOMSIIIIX 3ATATAX +..uvervrereressresnressreesseessnsssnesneensessseeses

4.5 Hactpoiika CMC OTIOBETIEHUHN O BXOMSIINAX 3ATATAX ..vveervvrernreresureessrssssseesnseesssneessnessssseesssessnsees

5 Pasrpanuyvenue npas goctyna K JoKyMeHTaM CIJL ............coooiiiiiiiiiin, 39

5.1 PaszrpannyeHue mpap JOCTYIA K MMAMKAM JIEKTPOHHOTO APXHBA «...vveeurreesureeseeesssneesreeesneesnes

5.2 Pasrpanunuenue npas J0cTyNa K JOKYMEHTAM COJLL .....ccoviiiiiiiiiiiii e

ORI U0 0) 1 (13 XS 7§ PR UPP PP 42

6.1 CxeMbl OU3HEC-TIPOLIECCOB COTTACOBAHUS JIOKYMEHTOB. ... .evverriteenreresseessesseesesneesnensesseesnessesns
6.1.1 D501 6308007 (oIl 10703 3L ¢ VTR RTRRTRRRRTTT
6.1.2 JAC K OISIIIIIIE TIHICHMA....uvuvevevvsvrsesssesssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssesssesssesesensrnres
6.1.3  TIPHKA3BI M PACTIOPSIKEHHUS ....vnveeereenrenressissessesseaseessessessessesbessesseeseesse s enbeabeabesbees e e e en e e anennesneeneenes
6.1.4  CIIYIKEOHBIE BAITHCKH ....v.vesveeresseeeieseeseessessessesseaseeseesseseens e b sbeeb e bees s es e et e b e e bt e b e e b e eb e e seenennean e b e sneeneenes
6.1.5  TIPOTOKOIIBI COBEIIAHME ...euveuvirtetieseesrentensestessessesseessesse s sbesbesb bt esees e s b s b e b et eb e se e e b anenbe b ene s

A 07 T a7 13\ (=) £ () £ 0/ 0/ (AT 45



1 Bumxets u nam6opasr COJ]
Bumker — 310 Hebombmoe rpaduyeckoe MPUIOKEHHE, KOTOPOe MPU HAKATHH OTKPHIBACT
Kakoi-11b0 uHTEepdEic B cUCTEME, COTJIACHO HACTPOHKAM BHJDKETA.

I[am60pz[ — OTO UHTCPAKTHBHAA, IOCTOAHHO 00HOBIIICMAs aHAIMTHYCCKAS ITAHCb.

Jns  HacTpoiikk oTOOpaKeHHs JNamOopaAoB, aJMUHHUCTPATOPY HEOOXOIUMO  OTKPBITH
npuinoxenne «HacTpoiiku cucTeMbl» U B TIIaBHOM MEHIO BBIOpaTh MyHKT «HacTpoliku u cepBUCHD) ->
«lambopae! 1 BUIKETH -> «HacTpoiika 1amoopaoBy.

Cepeuc  MabpaxHoe CywHocTv |Hacrpoﬁmuoepauw| Ortuetsl  Ayaur  UHrerpauma Momolls

Sutopea Meneaxep zanamiit X flcaeonmnth
Global Postgres || Test 3nexTporEe NOANKCH »
CayxBet pacceumm cooblusermit b
HanoMuHanua 1 Craprossie oxKa b |
Nuuerzmm b
| Cepemcst Jexd »
Bawbopast n enaxersi b Hacrporixa aawSopaos b
PerucTp NoNb30BATENbCKIX HACTPOEK uHTepdeiica LLabnoHe: nawSopaos
Hacrpoiixa ysenomnesunit ¥ paccoliok BumseTs!
! Ynpaenexue xordurypausen |

Harvaniivs ronas rravelt

Pucynok 1. Omxpvimue Hacmpouxu 0aubopoos aOMUHUCIPANOPOM

B oTkpeIBIIeMcst okHe OyIeT MpeICTaBlIeH CIIUCOK ¢ TeKYIUMH JamoopIaMH.

Cepsuc WzbpaHHoe CywHocT HacTpouku u cepaucsl  OTyeTtel  Ayaut  MHTerpaums  Momolls
Beibopra HcTopus 3anpocoe v
[} Z B Y- [
NidHbie v Obuwype v Opyrux nons3osaren
Qucremtoe uMs HaumeHoeanne ObwenocrynHan KacTpoika Monb3oeatens
Graphic_vidget Mpadmseckuit BUDKET v Makarov
IWY_main Ocroe+OM BMOXKET No 33aa4am G344 v admin
Cnt_ContractDefaultWidget BumxeTs: 40rosopos v admin

Pucyrnox 2. Cnucox oawbopoog

Co cnHcKOM TeKyIuX AaOop0B MOXKHO ITPOU3BECTH JAEUCTBUS MPEJCTABICHHBIMHU B TaOIuUIEe
(Ha maHeNIu UHCTPYMEHTOB):

Tabnuya 1 Ilanens uncmpymenmog cnucka 0auibopoos

JleiicTBHE Ha3znauenue

OOHOBUTH CITUCOK JAIIOOP/IOB.

|:| . Co3narp HOBBIM pgambopna. Takke MO CTPEOYKe MOXKHO CO3/aTh
namobopy ot mabnoHa (Illabnonom cunTaeTcst nambop ¢ MPU3HAKOM
«SBIIETCS MIa0JIOHOMY).

Tl VY nanute gamoop.

=4 PenakTupoBath BBIICICHHBIN 1antOop.




i

KOHI/IpOBaTI: - CO3JaHHUEC HOBOT'O nam60pz[a Ha OCHOBC BBIACJICHHOI'O.

HHuTepdetic HACTpOMKHK CO3/1aBaéMOT'0 HOBOT'O JAIIOOpAa BRITJISIANT KaK PEAAKTOP TaOIHIIBI.

Cepeuc  MabpanHoe

BuiSopka

=

CYLUHOCTH | HacTpoikn 1 cepencsl

OmyeTel  AyauT  WHTerpauma  TMomows

Hcropua 3anpecos i MepeoTkpET

Cucremtos uma |

Tun

HaumerosaHne

HAenseTca watnokom

Hacrpoiika gawboppaa

OBWwe ocTyNHAR HACTPoRka

¥apakTepHCTHEN

00cCoOomA

Monesosarens Makarov

Pucynoxk 3. Cozoanue oawbopoa

Jns HacTpoiiku pambopaa HeoOXOIuMO yKa3aTh WMMs, THII, OTPEAAKTHPOBATH TaOIHIy Ha

3aknagke «Hacrpoiika mambopaa», COXpaHUTh M3MEHEHHS U HACTPOUThH POJIM IOJIb30BaTENeH, s

KOTOPBIX OYyJIET AOCTyIEH Aa0op/ B JOKyMEHTOO00pOTE Ha 3aKiagke « OTUeTh.

Tabnuya 2 Ampubymer daubopoa

ATpuoOyT

Ha3zunauenue

CucreMmHoe ums

VYHukaneHOoe MMs Aaumibopaa. byner XpaHUTbcs B CIPaBOYHUKE JAlIOOpOB.
PekoMeHayercss BBOAWTH HAa AHMVIMMCKOM SI3BIKE W HCIOJB30BaTh BMECTO
po0esa HUKHee MOAYEPKUBAHNE B KAUECTBE Pa3/ieICHUs CIIOB.

HaumenoBanme | Ha3Banume gambopma. 3amomHsieTcss Kak  TMoje  CBOOOJHOTO  BBOJA
(HamMeHOBaHHME [IOJDKHO BKIIFOYATh CMBICH BBIBOAMMOW HH(GOpPMALUH B
namoop/e).

Tun Tun gambopaa. Ans nambopaa CO/I - ykassiBats TN BumkeTsl COJ1.
Asasiercst [Tpu3Hak, 4To TOT JAIOOP] MOKHO MCIOJIb30BaTh KaK OTIPaBHYIO TOUKY MPHU
adJ10HOM CO3JIaHMM HOBBIX JamOOpAOB (KHOMKAa M3 CHHMCKAa JAalIOOpIOB «CO3AaTh IO

mabIoHy» ).

Oo6menocrynnas | [IpusHak, 4Tto 3TOT HambOoOp MOTYT pedakTUPOBaTh IPYrUe aIMHUHUCTPATOPHI

HACTpONKa 6e3 npusHaka « Cynepronb30BaTesb.
Ioab3oBatean | Ilone, rae ykasan co3aTens mabioHa U3 CIIPaBOYHHKA MTOJIb30BATENEH.

Hixe 6y,Z[CT MPUBCACHO HA3HAUCHUC KHOIIOK PCAAKTOPA BKIIAJIKN «HaCTpoﬁxa J:[am6op;[a»:

Tabruya 3 Ianenv uHcmpymeHmos HACMpPoUKU 0aubopoos

Knonka

Ha3nauenune




Brei6op Bumxkera. OTKpBIBaeT CIHUCOK MOAOOpa MOCTYIHBIX BUKETOB JUIS
BbIOpaHHOTrO THNA Hambopaa. CuCcoK JOCTYIHBIX BHDKETOB OYyJET MPUBEACH Ha
PUCYHKE HUXKE

Cosnark ctpoky. Co3aercs CTpoka JUtst TaOIHIIBI Taioopa.

Y aanmuTh CTPOKy. Y JalisgeTcsi CTpOKa M3 TaOIHUIII Aamoopaa.

JloGaBuTth cronben. JlobaBnsercs: cronber At TabIuIbl Janodopa.

VY nanute cronbern. Ypansercs cTondern U3 TabauIbl Jandopaa.

+ OObenuHUTH stueiku. SIueiiku, BBIICIICHHBIE TAIOYKaMU, OOBEIUHSIOTCS B O/IHY.

Pa3outs sueiiku. OObeAMHEHHBIE SUEHKU Pa30UBAIOTCs 0OPAaTHO HA HECKOJIBKO.

seoOnn

YToObl MOCMOTPETh MOTYYUBIIMICS AAIOOP/, HA MMaHEIN UHCTPYMEHTOB HEOOXOAUMO HaXaTh

|

KHOIIKY OTKPBITH nam60pn

Cepeuc  MzfpaHHoe CywHocTv  HacTpoiew u cepsucsl  OTueTel  AyautT  MHTerpauds  Momolls

BuiSopra Hcropna 3anpocos hd MepeoTkpuTL

CucTemHos Mma Graphic_vidget Tin | Bugwetol 50
HawmesosaHue Tpadideckuil BMmKET
HenzeTca wadnoHom OSwWwegocTyNHAR HACTPoRKa |w| Monezoeatens Makarov

Hacrpo#ika gawbopga X.apaKTepHCTHKH Hacrpoiika npae

00O ma

|| Konnuectso 2anay Tekyllero Nons2083Tens || Konmuecrso 23034 OOC TEKYLWEro NoNE30E3TENA

[ Mcxonpume 2anzum nonszosatens |_J 33naun Ha KoHTpONE Y TEKYLWEro NONEz0BATENS

Pucyrnox 4. Hacmpoiixa oawbopoa

Cepeuc  MadpaHHoe CywHOCTW  HACTDOWKM M cepancsl  OT4eTsl  AyauT MHTerpaums  MoMOWs
BuiSopka Hcropaa 3anpocos » MepeoTKpLTE

= 1

HacTposixa sigaeTos | Mpadudecait Bupxer

»= Bxogswmwue 3agaqm 6-| Q 3apga4quy NogHMHEHHbBIX O
MpocpoyeHo 0 MpocpodeHo
Mecxonaune sagaqdm 3afauqu Ha KoHTpone
MpocpodyeHo MpocpodeHo

Pucynox 5. Ilpocmomp nonyuuswezocs suodxcema



[Toce coxpaHeHus BUDKETOB HEOOXOAMMO TIEpeTH Ha BKIAAKy «HacTpoiika mpaB» u yka3atb
pOIH, 111 KOTOPBIX OyIET TOCTYITHO HCIIOJIb30BAHUE BUKETOB.

Cepeuc  WsOpaHHoe  CywHocTv  HacTpolit W cepencsl  OT4YETHI

BriSopra HeTopHa sanpocos

- B

CHcTEMHOS HMA Graphic_vidget
HaumeHosaHue Tpachi-eckmil BUIHET

AenreTtca watnowom OSWweaocTynHAR HAcTpoHka || Monesosatens Makaro

Hacrpoiika gawSopga XapaKTEPUCTHRK Hacrpo#ka npae

Pone

|'_| Pore AnA AoCTYNE K MOOYND AoKyMeHToGopoTa

Pucynok 6. Hacmpoiixa poneti 0151 6u0icenos

Bupxerst
=z == B Y- O
OToCpakaTs HEMCNONb3yEMbIE
Kon HaumeHoBaHWE Onucakne Wsofpawenne sarpysere | Tun ofibexra Crunb pasmMeTky He ucnonbsyetca
Cnt_ContradiWidgetAviZContractSumDocByCfsBy | CyMME! 4OrOBOPOE N0 NOAPAZSENEHMAM E ... BrupHeT Ha oCHoEE BED0pKM
Cnt_ContractWidgetAvi#ContractdvgApprovalTim  Cpeates spems (Hackl) Ha COTNAcoE3HKE ... BHIHET HA 0CHOBE BEDOPKK
Cnt_ContractWidgetAviZContractCntByOfsHtml  KonwdecTso BsefeHHEX B CUCTEMY AOMOEOPOE BIIHET Ha 0CHOBE BEBOpKK
Cnt_ContraciWidgetAviZContracthvghpprovalTim  Cpegres spems (oHW) Ha COrMACOBEHME .. BiupHeT Ha 0CHOEE B=fD0DKK
Cnt_ContractWidgetAvizContractSumDocByOfsHt  CyMME: A0roBOPOE NO NOAPAZASNEHMAM BHOHET HA 0CHOBE BEDOPKK
Cnt_ContractWidgetAvizContractSumDocByOfsBy  CyMME! 40r0BOPOE NO NOAPASASNEHMAM & ... BUIHET HA 0CHOEE BEBOPKK
Cnt_ContradiWidgetAviZContractApprovalDelayIn  MHUMGeHTH NpoCpoUKK BO BpEMEHH .. BrpHET Ha 0CHOEE BEfD0DKK
Bpm_TaskWidgetAvi# TasksInfoByUserOfsHtml_51 KonwyerTso 3anaq 09C TeKywWEro .. BHIHET HA 0CHOBE BEDOPKK

Pucyrnok 7. Cnucox 0ocmynwix 0Jis 6b100pa 8UONHCEMO8

2 [Topsimox paboTHI CO ClTpaBOYHUKAMU

2.1  DnexTpoHHbIE TOIUCH

OJEeKTPOHHbIE TMOANUCH SBJISIIOTCA  OOBEKTaMH CHCTEMBbl, 4Ybel 3ajadell  sBIsAeTCA
¢dbopMHUpOBaHHE TIOMETOK O COTJIACOBAaHMM M YTBEPXKICHMH OOBEKTOB CHCTEMbI BiaJelbliaMU
ANEKTPOHHBIX noamucend. HacTpolika 3JIEKTPOHHBIX MOANUCEN OCYIIECTBIAETCS aJAMHHHCTPATOPOM
cucteMsl B npuioxkeHun «Hacrtpoiikn cucreMsl», B IiIaBHOM MeHIO «HacTpoliku u cepBHCHD» ->
«INEKTPOHHBIC TTOATHUCHY.

Cepewc  z0paHHoe  CywyHOCTK |Ha|:rpuﬁmu1cepaucu| OrmueTel  Aygut  MHTerpaums  TMomows

BriGopka = v [epeoTKpETE
MeHeaxep sanaHWi
I STET LT LA B I HacTpolika 30 Ha nonesoEaTens
Crnywhe paccenky coobuw et B CepTdukaTsl
HamoMWHAHMA W CTAPTOBLIE OKHa [ Monnuok Ha Knacc
Nuueszsun S Mognucy Ha THA o5bekTa
Cepemce Jex [ Twnbl Nognucei
4

OawSepael v BUDETS Buasl nognncei

Nor perucTpaumy cepTidkkaTos 30N nonezoeaTensai

PErMcTp NoNb30BaTENbLIKMY HACTPOEK METEpheica

Pucynok 8. Menio - Dnexmponnvie noonucu



2.1.1 Coznanue u HacTpoiika kBanuduimpoBanHon D11

KpanudunupoBaHHoii 25ekTpoHHOM noanuckio B cucteme Global-Marine siBisiercss noamnuch,
CO3laHHAs IIyTE€M 3arpy3KH JJISKTPOHHOTO CEepTU(HKATa B CHCTEMY. DJIEKTPOHHBIH cepTH(UKaT,
3arpy’kaeMblii B CUCTEMY, MpeacTaBisieT u3 ceds daiin ceprudukara ¢ pacmmpenueM cer. [lomyunts
TaHHBIA CepTH(UKAT MOXHO C IOMOIIBIO NPOTPaMMBI cepBUCa Ui (JOPMUPOBAHHN 3alPOCOB HA
ceprudukar no tury Kpunrollpo (3a momomrpio ¢ nonydeHueM cepTudukara cieayer o0paTHThCS K
aIMHHHUCTPATOpy). BaskHO OTMETUTB, YTO ISl KOPPEKTHOW 3arpy3KH M UCIIOJIb30BaHUs cepTu(HKaTa
HEe00XO0aUMO:

e liMeTh Ha KOMITBIOTEPE aKTYaJIbHYIO BEpCHIO IuiaruHa Juis pabotel B COJI cucrembl
Global-Marine (B ciyuae HeakTyaabHOH BEpCHH 3TO MOMEIIAET 3arpy3dTh TOTOBBIH cepTH(HKAT B
CHCTEMY, a TaK)Xe IPH IONBITKE MOJIMKCATh JOKYMEHT C TOMOIINBIO AJIEKTPOHHOW MOIIKHCH OyJeT
(hopmMupoBaThCs OMINOKA);

e [lpu ycraHoBKke cepTH(HUKaTa Ha KOMIBIOTEP BBIOPATh THUIT XPAHWJIHIIA KaK «JIMaHOe).

[Tocne ycraHoBkH cepTHdUKAaTa Ha KOMIIBIOTEP, €r0 HEOOXOIUMO 3arpy3uTh B cuctemy. s
3TOro TpedyeTcs BOUTH B npuiioxkeHne «JlokyMeHTo000pOoT» U BBIOpaTh B MeHIO MyHKT «[lomomipy ->
«OtnpaBuTh AaHHble 0 cepTudukare I1».

Cepeucel  WMadpanHoe CnpasodHuer  JokymedTsl  OTyeTsl  HacTpoden | MoMolls

Oprannzauwa | A0 "OHesckuil CyDoCTPOMTENEH-CyA0pEMOHTHEN SaBoa”
p L CyoocTp Cyaop e b

OTNpaewTs AaHHEIE 0 cepTHduKaTe 3N

0 nprnoxeHus

Mpoeepka MexaHKW3Ma NoanKuCaHKE

Pucynox 9. Omnpaexa dannvix o cepmughuxame ¢ COJ]

Ilocne BBIIOJHEHHS JTOM onepanunu, CepTI/I(bI/IKaT 3arpy3uTcsa H3 JIMYHOI'O XPpaHHWJIMIIA
MoANHUCeH Ha KOMIIBIOTEPEC U IMMPEIJIOKUT ITOJIB30BATCIIHO )IO68.BI/ITB €ro.

BesonacHocte Windows pod

MNoatsepxaeHue cepTudukara

MNoateepaute 3TOT cepTUdMKaT, Haxae kHonky "OK". Ecawn 310
HENpaBMALHEIA cepTUdUKaT, HaxMKTe kHonky “OtmeHa”.

Makapoe Anexceld AnekcaHapoEWUY

Wzpatens: Tectoewidd YL MudoTekC
Jdedcteutened ¢ 21.06.2023 no 09.12.2023

MpocMmoTpeTs cEOWcTEa cepTudKKaTa

OK OTMmeHa

Pucynox 10. Iloomeepoicdenue cepmugpurxama



[TocmoTpeTh 3arpyKeHHBIN cepTU(PUKAT MOKHO B IPHIIOKEHUU «HacTpolWKu CUCTEMBI», ITyHKT

MeHio «HacTpoliku u cepBUCH -> « DJIEKTPOHHBIE OATHCHY -> «CepTHHHUKATE.

Cnyubes paccenky coobiesii
HanoMuHaHKA K CTAPTOELIS OKHE
JinueHsum

Cepeuce Jexd

JawSopasl M BHAXETH

PervcTp NonbSoEaTeNbokHX HACTpoEK wHTepdhelica

Ceperc  WalpaHHoe CywsHocTH | HacTpoWEW M cepBUcel | OTueThl  AyouT  MHTerpaums  TMomolls
BuiGopxa Merespkep sanarmii | i MNepeoTRpETE
I SNexTpoHHEIE NoANMCH b HacTpolika 3M 1a NonbsoeaTens

Cepridirkarsl

v v v v v

MNoanuek Ha knacc
Moanuck Ha THN obbexTa
Tunbl noanuoei

Buas noanmcen

Nor perucrpaumn ceptudukaTos 3N nonesoeaTensii

Pucynox 11. Cnpasounux cepmughuxamos

[Tociie noGamneHust cepTudUKaTa, aIMUHUCTPATOPY HEOOXOAMMO HACTPOWTH B NMPUIIOKCHHUH
«HacTpoliki cuCTeMBbD» THUIBI U KJIacChl OOBEKTOB, K KOTOPHIM OYIET MPUMEHSTHCS MOANUCH
MoJTb30Bares ¢ ceprudukarom. J[iis 3Toro He0OX0AUMO:

1. Boiitu B nyHkt MeHi0 «HacTpoilku U cepBUCBH» -> «DIEKTPOHHBIE MOIMUCH) ->
«Hacrpoiika DI Ha mosib30BaTeIs»;

Cepewc  WsOpanHoe CywHocTu IHacrpuﬁKuncepchul Omuetel  AygwT  MHTerpaumAa  Momows
BuiSopka

hdl MepeoTKpLTE

MeHemuep zanaHui ‘

|

I SNexTPOoHHEIE NoATHCKA Hacrporika 30 Ha nonbsesaTens

Cepriudmkarsl

JawSopasl ¥ BHAXETHl

Criywhie paccenkn coobuetisi 3
HanoMuHaHUA 1 CTAPTOBLIS OKHE Y Moanuck Ha Knacc
TIMLEHzMM B Moanwck Ha THN ofbekTa
Cepemae Jex 3 Tunkl noanMced

b

Biasl nognucei

Jlor pervcTpaumy cepTUdHKAToE 31 nonssoeaTensit

PervcTp Nons30EaTenbokMx HAacTpoex wHTepdeiica

Hacrpolika yEenoMaeHuit u pacceinok |

Pucynok 12. Hacmpoiika D11 na noavzosamens

2. C mnomoupl0 JIOTMHA YYETHOM 3amucyd Wik (GaMWINd HaWTH TONB30BaTeNsl C
no6asiennou DII (BeiOpaB mpu 3ToM 3akianky Il ¢ neHTpoM cepTudUKaLUN) U OTMETUTh TaJOYKON
KJIACC/TUN TOAMHUCHIBAEMBIX TIOJb30BaTENIeM JOKYMEHTOB COTJIAaCHO THUIAM HCIIONB3YyEeMbIX HMHU
noanuceit (Cornacyroriast u/uiy yTBEpK/Iaro1as).

Copswe Wapawne  Cyuwsocru  Hacrpodr u cepenca

Omeer ApmT WeTerpaus  Mowowss

Tepeamigan,

et o orparirie roatave pace TDCONTACTPER IDCBIECTTYPE  IGCONTACTPERSONH. | I
- 2 o]

[ e R P ———

Pucynox 13. Hacmpotika noonucu na nois3oeameis



[Toce HacTPOIKH, TOAMKMCH MOYKHO MCIIOJIb30BATh JJIS TTOTHUCAHUS.

2.1.2 Coznanue u HacTpoiika HekBanuuiupoBanHoit D11

Jlnst BbIIauH TIOJIB30BATENISIM IIPaB JUIsl OAIMMCAHUS JOKYMEHTOB U JIPYTUX OOBEKTOB CHCTEMBI,
Heo0XoauMo TiepeiiTu B npuiioxenne «HacTpoiiku cucteMbl» U BBIOpaTh MYyHKT B MeHIO «HacTpoiiku
U CEPBUCHD -> «DJIEKTpOHHbIE ognucu» -> «Hactpoliku 311 Ha mosib30BaTes».

Cepewc  Mz0paHHoe  CylWHOCTK |Hacrpuﬁxumcepuucu| OTyeTel  Ayout  MHTerpaums  MNoMows

BriGopra = hd MepeoTKpETE
MeHamxep 3anaHuH
I SNEKTPOHHE!S NOAMKEH 4 I Hactpofika 31 #a nonesceatens
Crywbel paccenki coobwexmi [3 CepmudmkaTsl
HamoMWHaHHA W CTApPTOBLIE OKHA S MoanucoK Ha Knace
Onnmues ws Fan sl orrs

Pucyrnok 14. Omkpvimue unmepetic gvloauu noonucetl

B otkpriBIeMcst unTepderice He0OX0MMO HaWTH MHTEPECYIOIIETO MOJIb30BaTeNs MO0 (haMUITHH
WJIH JIOTUHY YYETHOM 3amnucu U Haxkatb « OOHOBUTHY.

rerpauMA  Momouws

hd MepeoTKpETL
- S BRI 0
Y4YETHEA sanuck THO
L OTobpaxaTs sadnompoBatiex | | Mogpaszgenexne

YWYeTHEA Sanice | PMEHHeCcKoe nuuo MonbsoeaTens sadnokmposad | Cynep-nonbsosaTents  CRNMCOK NPMAOMEHKMA OrpatwyeH npasark poned  IDCONTACTPER... IDOBIECTTYPE
W 11

judvinina JBUHWHA HO.E. 11

E.Streha CTPEXA EH. 11

admin5 BybHoE A4, v 11

D.Dytikov 11

L.Konina KOHWHA K., 11

V.Lazarev TNASAPEB B.B. 11

D.Levin NEBMH O.H. 11

Pucynoxk 15. Humepgetic evioauu noonuceii

Jnst BBIOpaHHOTO TOJB30BaTeNlE HEOOXOJMMO CO3/1aTh HOBYIO 3alHCh JUIsI TOANMHCH U
3arOJHUTh PEKBU3UTHI B OTKPBIBIICHCS KapTOUKE.

LMaturalnova HATYPATNEHOBA WA, 1126
Makarow Maxapos A4 ] v 1126
U.Egorkin EFOPKIH FC.M. 1126
ViMaizus MAAZYC B.E. 1126

[laHHEIE CNMCKA 3arPYHEHB! HE NOMHOCThED.
30 Ges yeHTpa ceprTrdMKaLMK 30 € ueHTpOM CEPTHOMKALMK

CosgaHe kmeosy | THN Noanycd Crocod xpaverms | [ata vauana | [flata oxonvanun | CocrosHme He wenonbsyeTcn | [ata OKoHYaHMA MCNonbsH

HexeanmbMuMpoBaHaA 3NETKPOHHER NoANucE E Gase naHHex 26.01.2023 B sxcnmyaTtaumn

W KeanuduumposaHHas 3NETKPOHHAR MOANKCE Ha gucke ... 25.09.2023 B zxcnmyartaumm v 25.00.2023

Mpaeo nognucH

Knacc OzHakomuTensHas  Cornacywwas YTEEpMAOWAA

F iKnacc Mposepxa MEXaHUSMA NOANKCAHNS

Knacc: Jorosope:

Knacc: Jokymert

Pucynox 16. Cozoanue noonucu



. 3N bes yenTpa cepTHUKALMMK *

- 1

1 | | |
Cnocod xpatensnAa | B Daze narHen Tun noonmkck | HekEanubHUKMPOBaHAR 3NETE | v |
= ] | |
A | laTa Hasana 26.01.2023 [8|l0ata ckor4anma |
—
CO30aHE KoY &
| ]
COCToAHWE B skoruTvaTalMM w ]
1
i He wcnonezyetca Narta cKOHYaHMA MCNONBS0BAHNE |

Pucynox 17. 3anonnenue pexsuzumoe noonucu

B otkpriBIICHiCS KapTOUKe TpedyeTcs:
e  yKasarb crocod xpanenus (pekomenayercs «B 06a3e TaHHBIX»);
®  yKasaTh TUN NOANUCH Kak «HekBanuduimpoBaHHas 3JEKTPOHHAS MOJIITUCH;
e  yKa3arb JaTy Hadaja (PeKOMEHIyeTCsl yKa3aTh JCHb CO3/IaHMs);

L4 INEPCBCCTH COCTOAHUC TIOANIMCH B COCTOSAHHUC «HO)ITBep)KI[eH», 3aTCM Cpa3y B
<<3KCHJ'IyaTaHI/II/I».

Ilocne CO3aHus 3aIllicCH, HGOGXOI{I/IMO BbLJAATh IIpaBa Ha MOAIHMCU IIO KJlaCCaM NOKYMCHTOB U
COXPAaHUTh U3MCHCHHA.

L. Naturalnova HATYPANSHOBA A 1126

IMakarw | Makapos A.A. v 1126
U.Egorkin EMOPKWMH .M. 1126
V.Maizus MAAZYC B.E. 1126

;-lil-ll'm CNMCKE JarpysReHpl HE NONHOCTBED .

31 Ge3 yeHTpa cepTudMKaLun 30 € ueHTpoM CepTUhMKALIIM
CoznaHel kneow | Twn NoanuoK| CnocoS xpaneHws  [data vavana  [arta okowuakun  CocToaHwe He wenonesyercn | [laTa OKOHYSHHA MCMomkS
|'_| HexeannuuMpoBaHan 3NeTKPOHHAA NoanHs B Base gaHHBX 26.01.2023 B akonmyaTtaumm
—_ v KEanndmuMposaHHas 3METKPOHHER NOANKMCE Ha mucke . 25.09.2023 B axcnmyaTaumm v 25.09.2023
=
== ]

Mpaeo nognuck

Knacc O3HakoMuTENbHaR  Cornacyrowas YTREpHAAIWEA

F | Knacc: Mposepka MeXaHUsMa NoANMCaHUS

Knacc: [oroeope: I v (v I

Knacc: JokymeHt v W

Pucynoxk 18. Buioaua noonuceii na kiaccol 00Kymenmos

2.2  CrnpaBOYHMK BHJIOB 3asBOK Ha 00CITy>KMBaHUE U UX KJacCUPUKaTop

Jns mOKyMEHTOB ¢ THIOM «3asBKa Ha TEXHUYECKOE OOCITy)XHMBaHWE» pa3padOTaHO 1Ba
CTpaBOYHMKA U Kiaccupukanuu 3asBok: «Bum 3asBkm Ha obOciyxuBanue» u «Kmaccupukarop
BUJIOB 3asIBKH Ha 00CTY>KUBAHUE).
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CripaBOYHHMKH OTKpPBIBAIOTCSI B HPUIOXKEHUU «/loKyMeHToOoOOpOoT» Ipu BbIOOpE IMyHKTa B
mento «Hactpoiiku» -> «Hactpoiiku nokymeHtanuu» -> «Buj 3asBku Ha OOCITYKXHBaHHE)» WU
«Knaccuduxarop Buaa 3aBKH Ha 00CTYKUBAHHUE.

Cepencel  WMadpaHdoe  CrpasodHues  [oKYMEHTHI OTlleTbI‘ HacTpoiten | Momols

Oprasuzawwa | AD "OHEsckHi CynoCTpoHTENEHO-CYA0PEMOHTHEN 3380a"

HacTpoiky QoKyMEHTALMM I Tunsl 05bekToE

Hacrpoiikn CBY Hacrpoiika oeTanusaunn THnoe o5beKTos

Hacrpoiikn npoueccos TNkl ACKYMEHTOE

Kanennape u padounid rpadmk THnbl Nanck

* v w w |v

MeuaTkee dopre Tunbl PKK

TNnytbie HECI'DDF\KH .EOIQI'HEHTOOEODOTG HMEZHEHHEIE LUMKNE
ZamMeweHHe npas YpOEHW KoHTpONA

Hacrpoiika WF Tunsl oT4ETa

TMpy4mkel 3aMeweHmil Buwa sanekm Ha obcnysmeaHne

Ceszakeie ¢ gokyMenTom C3/ ofberTh KnaccudmnkaTop BMOa 3aREKN Ha oDCTyMMBaHWE

Mpaewna

JHypHan oTnoxesHoro dropMupoeanua PDF obpazos

Pucynox 19. Cnpasounuxu Buo sassxu na oocnyscusanue u Knaccugpuxamop 3asexu na odcuyscusanue

CHpaBO‘lHI/IK «Bug 3asgBkm  Ha O6CJ'Iy>KI/IBaHI/Ie» nNpeaAHa3Ha4YCH I YKa3aHusd BUAO0B
CYHICCTBYIOIIUX 3asABOK U YKA3aHUEC OTBECTCTBCHHOI'O I110JIB30BATCIIA JISI 3TUX 3ad4BOK.

Cepeucel WMa0pandHoe Cnpasouynukm [JoxymenTsl Otuetsl  Hactpowku  MNomows

Opranuzaums AO "OHexcxmit CyaoCTpOoMTENbHO-CYA0PEMOHTHES 33804

Dl &R Y O

OtoSpaxaTts Heucnonb3yemoie

Koa HaumeHoBaHne OTseTcreeHHbl NO yMonYarmno  He ucnonssyetcs  [at
soft i no
comps BermcnuTensHas TexHMxa

Pucynox 20. Buowl 3a560k Ha ob6caysicusanue

CrpaBoyHMK «Buj 3asgBKH Ha OOCITY>KMBaHHE» COJIEPKUT CTaHIAPTHBIA HAOOp KHOMNOK Ha
NaHeIu MHCTPYMEHTOB, BKIIOYAIONIUX B ceOs: CO3/laHME HOBBIX BUJOB 3asBKH, PEIaKTHUPOBAHUE,
CO3JIaHHE HOBBIX BUJIOB KOIMMPOBAHUEM U COXPAHEHHEM/OTKATOM M3MEHEHHH.

Wntepdeiic kaproukun «Bua 3asBKM Ha OOCITYXKHUBaHHME» COAEPKUT CIEIyIOIUi Habop
aTpuOyTOB:

Tabnuya 4 Buovl 3a560Kk Ha obcayscusanue

Cnucok aTpudyToB Onucanue aTpudyTOB

Kon YHUKaILHBIN KO JJISI BUJA 3asiBKU.

HaumenoBanue Ha3zpanue Buaa 3asBKH.

OTBeTCTBEHHBIN no | [Tore ¢ BeIOOpOM W3 COpaBOYHHWKA (PUBNYECKUX  JTHUI]

YMOJIYAHUIO MOJI30BaTENs, KOTOPBIM OyneT mMmoiaydaTh Ha 00paboTKy Bce
3asBKH, TJI€ YyKa3aH pEIaKTUPYEeMbId BHUJ 3asiBKH Ha
00cy)KHBaHUE.

He ucnoab3yercs [Tpu3Hak, KOTOPBIN JeiaeT HEAOCTYIHBIM JUIsl BHIOOpA JaHHBIN
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BHUJ 3as1BKH Ha O6CJIy)KI/IBaHI/Ie B KapTOYKC 3asBKH.

Jara oKoHYaHus | /[ata, B KOTOpOHl yka3zaHa JaTa IPEKpaLICHHs HCIIOJIb30BAHUSA
HCIOJIb30BAHMS JTAHHOT'O BMJIA 3asBKHU.

Cepsucel VabpanHoe Cnpasodnusy [JoxymeHTsl Otuetsl  Hacrponxu — FoMouls

Opranusauma
Koa soft
Haunerosanue no

OTEETCTESHHDIM NO YMONHaHNIO
He ncnonesyetca

L3aTta OKOH4aHUR NCNONb3I0BAHKA

Pucynok 21. Kapmouxa euoda 3as6xu na obcylcuganue

CrpaBounuk «Knaccudukarop BHIOB 3asBKM Ha OOCIy)XKMBaHUE» TNpeAHA3HAYECH JUIs
pa3dueHus BUIOB 3asiBOK HA OOCTY)KMBaHHUE Ha MOJIKATETOPHUH.

Cepsucel WM30paHHoe Cnpasodnuky [oxymeHTsl Otuetsl HacTtponku omouwls
Opranusauma v, X
O w&Eh Y- O
Otobpaxare HeUcnonb3yemsie Bua 3anexku
Koa HaumeHosaHue Bua 3aseku Ha obcnyxameaHme He ucnonssyercs  [ara
SetupPO YCTaHoBKa paboumx NpunoXeHmi BoisMCIMTENbHAR TEXHUKA
Repair_call PerMoKHT HeucnpasHoro 0bopyaosarna BermcnurensHas TexHuKa
10 Tecr no

Pucynoxk 22. Tabruya knaccuguxamopa 6u0os 3as60K HA 0OCIYAHCUBAHUE

Hurepdeiic kapTouku kinaccupukaropa Buja 3assBKA Ha 00CITy)KMBAHUE COACPIKUT CIICAYIOIINNA
Habop aTpuOyTOB:

Tabruya 5 Kapmouka xnaccugpuxamopa 6uoa 3as6Ku Ha 00CIyicusanue

Cnucok aTrpudyToB Onucanue arpudyTOB
Kon YHUKaILHBIA KO IS TOABHM/IA 3asIBKH.
HaunmMmenoBanue HazBanmne nmoaBuia 3asiBKH.

Buj 3asiBku Ha o0cay:xkuBaHue | [losxe ¢ BEIOOpPOM, Iie yKa3bIBAaeTCsl BUJ 3asIBKU U3 CIIPAaBOUYHUKA
«Bun 3asgBkM  Ha  oOchmykuBaHHMe»  OyJeT  IpHBs3aH
pelaKTUpyeMbIil MOABU U3 Kilaccudukaropa.

He ncnoab3yercs [Tpu3Hak, KOTOPHINA JAeraeT HEAOCTYIHBIM JUIs BhIOOpa JaHHBIH
MOJIBU/]T 3aBKH Ha 00CITy>KMBaHUE B KapTOUKE 3asBKE.

Hdara OKOH4YaHud | J/[ata, B KOTOpPOM yKa3aHa Jara IPEKpalleHUs HCIOJIb30BaHUS
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‘ HCIOJIb30BAHNS ‘ JAHHOTO KJ1accudukaTopa.

3 [Topsnox pabotsl ¢ okymenTtamu COJ]
3.1 Hurepdeiic «lokymeHTO000pOT»

[Tonb3oBarensckuit  uHTepdeiic  «JlokyMeHTOOOOpOT» mpenHazHadeH s paboThl ¢
nokymentamu COJ1. MaTepdeiic noctyneH B MeHIO: «JloKyMeHThD» = «Jl0KyMeHTBI».

Cepanc  Ms0pawioe Cipasowecn NOGMENTs OTWTw  HacTpohor Moo

Opcarusaz Tonaas aama (19.03.2024 (3] Patows nepuaac 01112023 (3 ro 30312023 (3| Bebpers nepan
~ Nomex e

s ) l

Cosaas  Korwpooars [eranomses Peascriposats  Lonarves

Per. vewen flepwanc )

Ten socents v | Crazma v|x

DN IO O

1 o Yo

Pucyrnox 23. Ocrosnoti unmepetic npunosicenus "oxymenmoobopom"

OcHoBHOM uHTEp(dEc COCTOUT U3 CIEAYIOIIUX FJIEMEHTOB:
1. O6aacTh maHeJH onepanuii HajJ COMAEPKUMBIM MANKH - COJACPKUT HAOOP omeparuii,
JOCTYTHBIX JIJISl BBIIIOJIHEHUS ACMCTBUI HaJl SJIEMEHTAMHU MEePEeUHs JOKYMEHTOB,;

2. Ob6aactp na"enu GWILTPAIUM NepPeYHSI NOKYMEHTOB — COICPXKHUT (PHIBTPHI, IO
KOTOPBIM MOHO OTCOPTUPOBATH CIIUCOK JOKYMEHTOB,

3. O0JacTh cOAepP:KUMOro MANKH - CIYXXUT JUii pPadOThl C JJIEMEHTaMH B BUJE
TaOJIMYHOTO CITUCKA,

4. OOnacTh naHeJ M oONepauMii HajJg HAaBUrauMeil — COJEPKUT HAOOp omnepanuii,
JOCTYIIHBIX JUISl BBIMOJIHEHUS ISHCTBUI HaJl 2JIEMEHTaMH JIepeBa JIOKyMEHTOB;

5. Ooaacth HaBUTallUH - CIYXHUT IJIA 6BICTpOFO IIOMCKa I10 HaBHUI'allul H 0T06pa)I(CHI/I${
ACPEBa IIaIlloK B obiactu HaBUTallUU,

OO6nacTe HaBHTALMH CIYKUT JUIS YIOPSIOYCHHOTO XpaHEHHsT 00BEKTOB (TAIOK) CHCTEMbI U
yA00CTBa J1oCcTyna Mojb30BaTesiell K HH(QOpMaluu B CUCTEME.

Bucel  MabGpanHoe CnpasouHuk [okymedTsl OTueTel Hactpodikk  Momols
Huzauma PaGo-mia nepuoa ¢ | 01.01.2023

v lMouck

ol

Mouck nankw
BriBOAMTD JOKYMEHTEI NOANANOK
Mankuk NoMe-exHLIE Ha yaaneHne
Beisoguts VisGpanHoe Apyrix nonb3oeatenen
Haumeroeanne
W3bparroe - Makarov
= DokymerTooSopor

& Bxoasume nucema

# b Mocomause nncsMa

rp | CnyweSrsie 3anucu
@) Npukase:
Il vaiinoesie nprnoxenns
[ Pacnopmsxeria

I)inl NpoTokoAb! coBewarmit

Pucyrnox 24. Humepgheiic odracmu nagueayuu
Conepxumoe 00J1aCTH HABUTALMU

L4 O6IJ_II/IG MnarKyu — TIIallkd, JOCTYIIHBIC BCCM IIOJIB30BATCIIAM CHUCTCMBI. Z[OCTYH
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MOJIb30BaTENIe K MamnkaMm OmpenessieT aJMUHHUCTpaTop (Hampumep, Hanku: «Bxoasgmme mucbMay,
«Hcxonsmue nuceMay);

e [lpoune mamku - Jpyrue Mankw, OTHOCAIIUECS K IPYTHM cdepaM IesTeIbHOCTH
opranusanuu (Harmpumep, Marnky ¢ OrpaHHYEHUEM JI0CTYIIa BBUy CEKPETHOCTH JOKYMEHTOB);

o [lanens QuibTpanmu 006JIaCTH HABUTAIUH,

e Uepapxusi - pacKpbIBaIONIMIICS CHUCOK JOCTYIHBIX HEpapXuil JepeBa 3JIEMEHTOB
00J1aCTH HABHTAIUK;

e [louck nmanku - mose BBOJa JaHHBIX JJIsl IOUCKA MAIKK 110 HAUMEHOBAHUIO;

e [lanens onepanuii 00JaCTH HABUTAIIHH.
Tabnuya 6 Onepayuu Hao nankamu

Cnucok onepanuii | HazBanue onepanun Onucanue onepanuii
i VY nanute VY nanute nanky u3 JUpPEKTOPHH.
OO6HOBUTD OOHOBUTDH TUPEKTOPUIO /10 MOCIECTHUX U3MEHEHUH C

MIPUMEHEHHBIMU K HEeHl puibTpamu.

Coznath OTkpbIBae€T KapTOUYKy JUIsl CO3/IaHHs HOBOM IAIKH.
«Co3natb Ha ypoBeHb HUXKE» - OTKPBIBAET KAPTOUKY
JUISL CO31aHUSI HOBOW ITAIIKK BHYTPH IPYTOM NAIKH.

PenaktupoBars OTKpBITH KAPTOUKY MAIKH JUISl €€ PEIaKTUPOBAHMSL.

N Hoctyn OTKpbIBa€T OKHO HACTPOMKH JOCTYNa K OOBEKTY,
JUISL BBIIAYA M HACTPOWKHU MPaB ISl TAHHOM MAIKH.
He axTuBHBIN 17151 TOJIB30BATENEH ¢ OTPAHUYEHHBIMA
MpaBamu.

KOHI/IpOBaTB OTKpBIBaeT KapTO4Ky IJIs1 CO3MaHUA HOBOM IIarku, C
3aHCCCHHBIMU JaHHBIMHA OT CKOHHpOBaHHOﬁ ITaIKu.

N AlonoHuTeNbHO "JJ - TIpusssats nanky k apyroii narke.
od |5 [lepemecTuTh manky B BBIOpaHHYIO, IPYTYIO
TaIKy.
t
- [IepemecTuTh NanKky B KOPHEBYIO MAIIKY.
Beixon Boixon u3 ¢pyHkmonana «JlokyMeHThI».

3.2 Hacrpoiika mamnok B JiepeBe Mmarnox
KapTqua Mnarkyu B JCpPCBC IIAIIOK COHACPKHUT pPAL anI/I6y'TOB, Kak HCO6XOI[I/IMBIX JJIA
3aI10JIHCHUA, TaK 1 )1063BJ'I$ICMBIX Ha YCMOTPCHUC ITOJIb30BATCIIA.
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MCKOAAWWE NMMCbMa
8 - : 1

Kop 4 HaumeHoeaHe | Moxo AWKeE NHCeMa

THN CO3ARABAEMOND AOKYMEHTS | TTHIEMO HIXOAALLEE
CnmcaHme

MomMEHEH Ha Y AENEHKME

HacTpoika aTpubyTOB JOKYMEHTOE Nanku

h| o
ATPHOYT ADKYMEHTS  SHEHEHHE N0 YMONHYEHHID  ¥HHKANEHBIA

Twn aMpekTopEK | AHpeKTopHa s | B X | Msofpaskete 2w

* | B ] X | FanpeT cosyaHMA OKYMEHTOE B AWREKTORMK JaNpEeT USMEHEHWA THNA AOKYMEHTR B SMDEKTORMA v

Pucynok 25. Kapmouka nanxu

Tabnuya 7T Ampubymel nanxku

Cnucox aTrpudyToB

Onucanue arpudyTOB

Obs13aTe1bHbIE ATPUOYTHI

Kox YHUKaJIBHBIA KOJ Tamkk B JepeBe mnamnok. [IpucBamBaeTcs
ABTOMATHUYECKH MPU CO3JaHUH.
HaumMmeHoBaHHe HanMmenoBanne mamnky. 3amoiaHseTCs Kak I10JIE CBOOOIHOTO

BBOJIa (HAMMEHOBAHUE JOJKHO BKJIKOYATh CMBICI COAECPHKHUMBIX
JIOKYMEHTOB B TaIKe).

Tun gupexkropun

[Tone ¢ BBIOOpOM THIA 00BEKTA MO MpaBUIAM KOTOPOTo OyAeT

dbopMupoBaThcs HOBas  Iarka

«Jlupexropus»).

(Mo yMONYaHUIO TPOCTO

HN3o0paxenue

[Tone c BBIOOPOM KOJIa KAPTHUHKH, COJEpKAaIIed HWKOHKY C
n3oopaxxenuem. [lpu BwrIOOpEe KOJa, JaHHas Tmamka Oyner
WKOHKOM € KOOy

HOACBCUYMNBATHCA COOTBCTCTBYIOIIIUM

M300paKeHUEM.

Heo0s3aTeibHbIe aTPUOYTHI

Tun cozxaBaemMoro 10KyMeHTa

[Tonre c¢ BeIOOpOM THMA O00BEKTa, MO KOTOpOMYy Oyner
dbopMupoBaTbcs MIaOJOH KapTOUYKH JOKYMEHTa MO YMOJIYAHUIO
MIPU CO3[ITaHUM HOBOTO JOKYMEHTa B Mamke (Mpukas, ciykeOHas

3aIllMCKa, IMCbMO UCXOOAIICE U T.I[.)

3arlpeT Ha Co31aHHUE
AOKYMEHTA B IMPEKTOPUHA

Ecmu »stoT IMPpU3HAK AKTHUBCH, IIOJb30BATCIIM HE CMOIYT

CO31aBaTb HOBBIC NOKYMCHTEI B I[ﬂHHOfI ITarke.

3anper  M3MeHeHHs ~ THNA

JOKYMCEHTA B ITMPECKTOPHUH

Ecnu stot IMPU3HAK AKTHBCH, ITOJIb30BATCIIM HE CMOT'YT MCHSITH
TUIT JOKYMCHTA B KapTOYKC JAHHOM TIaIIKH.

B mmxnel yactu KapTO4YKH, Ha 3aKJIaJKe ((HaCTpOﬁKa anI/IGy'TOB JAOKYMCHTA MaIlKu» MOXKHO

CcOo3aaBaTh IMO3HUIIMH B CITMCKC, YTOOBI HAaCTPOUTL HCKOTOPLIC anI/IGyTBI JJIA 6y,£[y1l[I/IX AOKYMCHTOB —

3a1aThb 6YJIYHII/IM AOKYMCHTAM 3HAUYCHHUA IO YMOJIYaHHUIO HJIW ITOMCTUTDH anI/I6YTI)I KaK YHUKAJIbHBIC

(4ToOBI cHcTeMa 3armperniaia COXpaHeHNE TOKYMEHTOB C MMOBTOPSIOIIUMHUCS aTPUOyTaMu)
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|—_| Il'lpuen |
] R

Hacrpoika atpulyToB LOKYMEHTOB NANKKA

b | -
ATpMEYT AOKYMEHTE  3HAYEHUE MO YMOMHaHKK  YHUEANBHEN

Pucynok 26. Ampubymor 0oxymenmos nanku

Tabruya 8 Ampubymer nosuyuii 8 mabauye HACMpoOUKU ampubdymos i OOKYMeHMOo8 NanKu

Cnucox aTrpudyToB

Onucanue arpudyToB

ATpuOYT 10KyMeHTa

ATpuOyT W3 BBINAJAIOUIETO CIHCKA, KOTOPBIA IOJIb30BATENh XOUET

HAaCTPOUTH.
3Havyenune no | 3HaueHue, KOTOpoe NpUMeET aTpulyT NP CO3JaHUU HOBOTO JOKYMEHTA.
YMOJIYAHHIO VYKka3pIBaeTCs IOJIB30BATEIEM YEPE3 BBINAJAIOLIUN CIMCOK WM 4epe3
110Jie CBOOOAHOTO BBOJIa — 3aBUCUT OT aTpuOyTa.
YHukaabHbIi Ecamn 3TOT mpu3HaK akTUBEH, TO IOJIB30BAaTEIN HE CMOIYT COXPAaHATH

HOBBIE JIOKYMEHTBI, €CJIM YHUKAJIbHBIH aTpuOyT HMeEET 3HauYCHHUE,
KOTOpPO€ YK€ €CThb B KAaKOM-TO U3 MPEeAbIAYIIHX JOKYMEHTOB

(HaHpI/IMep, MOKHO CACJIaTh YHUKAJIIbHBIMU 38.1"OJ'IOBKI/I).

3.3 OyHKIHMOHAIBHBIE BO3MOKHOCTH PabOTHI C TOKYyMEHTaAMH

3.3.1 Hacrpoiika 3aMeIeHH IIpaB MOJIb30BaTeIICH
YroObl HACTPOUTH 3aMEIlEHUE MpaB 3alauTe B MYHKT MeHI0 «Hactpoiiku» -> «3amernienue

IpaBy.
CepBucbl CnpaBoyHukM [okymeHTol OTt4yeTbl | HacTpoiku §MNomollb
raHwv WA w

Opranusay CTPOMKM JOKYMEHTALMMN b
MKW NpoLIeccoB 3
b 1 pabounin rpadmk 3
PMbl 4

pOiKKU AOKYMeHTooBopoTa
TecTbl M 0TNagka 4

Pucynox 27. Hacmpoiixu -> 3amewenue npas
B oTkpeIiBIIEMCS OKHE BBI3BaTh onepanuio —  «Co3gaTey.
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x w

o®C X | Tonbko pencTeyiowme 3ameHb DUO orcyTcTayiowero DUNO samewarowy
PreyTeTByow; b3ogatens  ®UO orcyTcTeyowero  3amewalowmii Mons3osarens  ®UO 3amewarowero  [lata Hayana  [lata OKOHYaHMA
MareyevaMA
KorolevIL
KirpichnikovaEN
PotapovMA
Pucynok 28. Cozdanue nosuyuu 3ameujeHus compyoHuka
B COSI[aHHOI‘/'I IMO3UIUHU CICAYET 3aIIOJIHUTDH HCO6XO,Z[I/IMBIC anI/I6YTBI M BBIIIOJIHUTH OII€palrio
m
«Coxpanutb». Huxe npuBeeHbl aTprOyThI M 3aKJIaIK1 HHTepdeiica 3aMeIeHHs TIPaB.
Tabnuya 9 Ampubymer unmepgeiica 3amewjenus npas
ATpuOyT Onucanne
OTcyTCTByIOI[II/Iﬁ Jlorun 3aM€CIIacMOrIo 1moJab30BaTeCJIA.
moJI1b30BaTe/1b

®UO orcyrcTBYIOLIETO

damuiisg, WM, OTYECTBO 3aMEIIaeMOTro IOJbh30BaTeNisa. Breidop w3

n0Jb30BaTe I CIPAaBOYHHKA (PUBHUYCCKUX JTHIL.

3amemaronmmii JIoruH 3aMelaroIero nojab30BaTesl.

0JIb30BaTeIb

dPUO 3amemawmero | ®amwims, uMs, OTYECTBO 3aMEIIAIONIETO IOJb30Barels. Bwribop wu3
NMoJIb30BaTeJs CIIpaBOYHMKA (HPU3UIECKUX JIUII.

Jara Hayaja

JlaTta Hauaa 3aMeIieHusl.

JlaTta okoHUYaHUSA

Jlata okOHUYaHUS 3aMeIleHHS.

IIpuyuna 3aMeHbI

[Tpuunna 3amemienus. BpiOop U3 cnpaBoYHMKAa NPUYMH 3aMELICHUS.
OTtpenakTupoBaTh CIPAaBOYHHUK IPUYMH 3aMEIEHUS MOXHO B ITyHKTE
MeHIo «Hactpoitkm» -> «lIpuunHbI 3aMeIeHHI.

Ilepenaua
NOANMUCH

npas

Br100op 13 Beimamaromniero cnucka. JlomycTuMbie 3HaYEHUS
e be3 nepemaun DI -
3aMeNIalIIeMy MOJIb30BaTENI0 JIONOJIHUTENbHbIE NTpaBa Ha DOl

npaB CUCTEMa HE OCYIIECTBUT
OH CMOJXET MOJNKCHIBATh JOKYMEHTHI B paMKaX CYIIECTBYIOIIUX
y HEro MpaB MOAMKUCH;

e [Jlonnas nepemavya npaB Ol — cucrema Ha mepuoj 3aMelICHUS
BBIJJACT 3aMENIaloUIeMy IOJIb30BATEI0 HEJAOCTAIOIINE TpaBa OT
3aMEeIIaeMoro Mmojb30BaTels;

e Pyunas HacTpoiika nepegauu npas Ol — cucrema B nertanuszanuu
BbIBeNleT 3aknaaky «lIpaBa moxamucu monb3oBarenel», Ha
KOTOPOW BBIBOJATCSI BCE IMpaBa 3aMEIIaeMOro TOJb30BaTeNs U
MpaBa 3aMENIAIONIEr0 MoJib3oBarens. Ha maHHON 3akiajgke

MOXHO: MPOCTaBUTh MPU3HAKHU BBIIAYW TIPaB MO 3aMEIICHUIO Ha

JOTIONTHUTEbHBIE TUTBI ToamucH. [locne pemakTupoBaHUs

HE0OXOMMO B COOTBETCTBYIOIIEH CTPOKE MPOCTaBUTH MPHU3HAK

«BuLOaTey.
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Ilepenaua npaB Ha | BeiOop 13 BeImagaromero cnucka. JlomycTuMple 3HaYCHUS:
3alauu e C IpaBOM BBIIIOJHEHHUS 3aJa4 — CHUCTEMa IIO3BOJIUT
3aMEIIAIONIEMy  BBIMOJHATh  33Ja4d, HAMNpaBJCHHbIE Ha
OTCYTCTBYIOIIETO IOJb30BaTeNs. [Ipy BBITOTHEHHH HEKOTOPBIX
3a/1a4 MOXKET MOTPeOOBaThCs MOANUCaHue ToKkyMeHTa. Ecnu st
3aMEIIAIONIET0 HE BbIAAHbI COOTBETCTBYIOIIME IIpaBa Ha
MOJIMUCAHUE, TO BHITIOJHEHUE TAKUX 337a4 3aMelIacMoMy OyIyT
He noctymHbl (cM ommcanue arpudyra «llepemada mpaB
TTOITUCHY );
e be3 mpaBa BBHINIOJTHEHHUS 3a7a4 — CHUCTEMa HE IO3BOJIUT
3aMEIIAONIEMY  BBINOJHATh  3aJa4d, HAMPABICHHBIE  HA
OTCYTCTBYIOIIIETO MOJIb30BaTENS.
Haanuue )11 y | HaumenoBanue D11 3ameniaemMoro noyib30BaTesl.
3aMelaeMoro
MoJIL30BaTe sl
Mpumeyanue [Tpumeuanwue.
Tabnuya 10 3aknaoku unmepgeiica samewjenus npas
3akaaaka Onucanue
«IIpukpennennbie JlaHHas 3aKkiagka COIACPKUT MEpPEeUeHb MPHUKPEIUICHHBIX (ailioB K TeKymei
daiiabn MO3UIMU 3aMelleHus. JlaHHas 3aKiiajika MOXKET COAEp)KaTh, B TOM 4YHUCIE, U
daiin ¢ JOKyMEHTOM-OCHOBaHMEM Ha TEKyIlee 3aMellcHHe, WM (aill ¢
JOKYMEHTOM-OCHOBaHHEM Ha OTCYTCTBHUE 3aMEILIAEMOT0 COTPYIHUKA.
«JloKyMeHTBI JlanHasi 3akiagka COACPXKUT TmepedeHb AokymeHToB CDJI, cBs3aHHBIM C
Co» TeKyuled no3uimen 3amenieHus. [JaHHas 3akiajka MOXET COAEpPKaTb, B TOM

«II 0e3 mnenrTpa
cepTUuUKALUI)

«IIpaBa moamucu
noJjib30BaTeei»

YuCjiIC, MU OOKYMCHT-OCHOBAHMC Ha TCKYHICC 3aMCIICHUC, HIIM OOKYMCHT-
OCHOBAHUEC HA OTCYTCTBUC 3aMCIIACMOI'0 COTPpYAHUKA.

Ha nannoilt 3aknagke BeiBomsATCs HacTpoiiku Ol 6e3 neHTpa cepruduxanmu
JUTSL 3aMEIIAIOIIETO MMOJIb30BATEIIS.

JlaHHas 3akyiafika BBIBOAMTCSA eciM 3HaueHue arpulyra «llepemaua mpas
noanucu» paBHO «PyuHass HacTpoiika mepemaun mnpas Oll». Ha nannoit
3aKJIaJIKE CHUCTEMA IO3BOJIIET HACTPOMTH IIpaBa MOANMCH I 3aMELIAFOIIETO
MOJIB30BATENsl Ha MEPHUOJ 3aMEUICHUs B pa3pe3e Tuna MOANMCH W THIMA
JIOKYMEHTA.

ITocae COXpaHCHUA HOBOM 3allUCH 3aMENICHMs CHCTeMa npeaoCTaBUT 3aMCIIAOIIEMYy
TMOJIB30BATCIIIO CIICAYIOUINEC ITpaBa:

o HpaBa Ha BCC MallKW U JOKYMCHTBI 3JICKTPOHHOT'O apXuBa, IJId KOTOPLIX €CTh JOCTYIl Y
OTCYTCTBYIOIIICTO MMOJIb30BATCIIA.

L4 HpaBa Ha OII B COOTBETCTBHH C 3aJaHHbIMH B 3aMCIICHHUHA HaCTpOﬁKaMH.
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L4 HpaBa Ha BBIIIOJJTHCHHUE 3aJa4d B COOTBCTCTBHMM C 3aJaHHBIMH B 3aMCIHICHUU

HAaCTpOMKaMHU.

Taxxke HMeeTcs BO3MOKHOCTb HACTPOUTH YACTUYHOE 3aMelIeHME Ha 3akianke «/loctynm k
obbekTam». [ aToro TpeOyercs co31aTh NO3MLHMIO U YKa3aTh KIIAcC UM TUII 0OBEKTa, 10 KOTOPOMY
Oyzner (QuUIbTPOBATHCS CIMCOK BXOJAIIMX 3amad. Hampumep, yka3aTh Kiacc JOTOBOPBI, YTOOBI U3
3a71a4 OTCYTCTBYIOILETO 110JIb30BATENs ObLIIM BUAHBI TOJIBKO 33ja4Ul, CBSI3aHHBIE C JJOTOBOPAMH.

Cepencel  MafpaHdoe Cnpasoudded  JOkyMeHTsl  OTueTel  HacTpoien  TMoMols
Opranuzauns | Axumoseproe ofwecTeo "OHexamil cyfocTpouTeneHo-c | v | PaSouwii nepuog ¢ | 01.01.2023  [9 no 31.01.2023 [9

==} ]

Brabpare neprog,

Toneko AERCTEYHOLLME 33MEHEI MonbzoBaTens | Maxkapos
OToyTCTEYIMUMA Nois3oeaTens OO oToyToeyiowere  3aMewaowmi Nonssosatens | W0 saMewaowero Hata Ha4ana HaTa okoH4aHMA | [pH4KHE 3aMeHbl
|Makarav Makapos A.A. : L.Shirokova  LUMPOKOBA /1A,
U.Makarov MAKAPOB 1O.H. U.Chirkowv YAPKOBE HOUM. 30.09.2024 14.10.2024 Omnyok
Makarov Maxapos AA. S.Topoleva TONONEBA CN. 26.12.2024 26.12.2024
MpukpennerHee danns DoxymenTa C3[ 3 Bes ueHTpa cepTrhMKaLIM 31 € UEHTPOM CEPTHUHMEALIMK HNoctyn k obbexTam I

Tun obbekra  Knacc

|

Pucynok 29. Yacmuurnoe 3amewjenue no 3aoauam

3.3.2 JKu3HEHHBII UK

JKW3HEHHBIN TUKIT JOKYyMEHTa CONEpKUT nepedeHs ctaauil KL, koTopble MpOXOAUT JOKYMEHT
Ha IIPOTSKEHUH CBOETO CYIIECTBOBAHUS.

Jnsa kaxxnoro tuna gokymeHnta C3OJ1 moxHo HacTpouTh cBoi JKLI. Hactpoiika npousBoaurcs
Ha ture oobekTa («Hactpoiikuy -> «Hactpoiika mokymeHnTanum» -> « Tunsl 00beKTOBY). Jlis 3amanus

XKL Ttpebyercs BbIOpaTH OJHO M3 3HAUEHUN CIPABOYHUKA >KU3HEHHBIX ITUKIOB B aTpulyTe
«KW3HEHHDBIN LK.

HaCTpOﬁKa CIIpaBOYHHKA KU3HCHHBIX TUKJIOB ITPOU3BOAUTCA B ITYHKTC MCHIO ((HaCTpOﬁKa)) ->
((HaCTpOﬁKa AOKYMCHTAIUMN» -> «KuzneHnnnie OUKIIBD).
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m [ ~ N :I
X [ = & B v-
OTobpaxaTe Heucnonbayemoie
A A
Kon HauMeHoBaHHe ~ OonucaxHue He ucnonesyeTca  [aTa OKOHUYaHUA WCMONLZ0BaHMA
letterIn_simple MpocToii XU Bx0AAWErs NMCEMA o
docRKD_simple MpocToii XKL gokyMeHTa PK
reqIT_simple MpocToi XKL 2aABKK Ha oOCTyUBaHWE

letterOut_simple MpocToii XKL ucxogsAwere nuceMa

Iorder_simp\e i MpocToii L, NpuKaza 1 pacriopaxeHus

officeMote_simple MpocToii XKL cnyxebHoii 2anucku

Cranumn XL|
OTobpaxaTe HEMCNONLZYEMEIE

A |
‘ ) MopAAKOBLIA HO.. Kon HaumeHoBaHne OnucaHue MepauyHan He ucnonbayeTca

CoznaH v

20 CornacoeaHue

40

1
2

30 3 Perucrpaymna
4 WcnonusaeTtca
5

50 ApxmB -

BO3MOMHbIE Nepexoab!

Cragua XL BuINonHaeMuIid meTon Ponw, noAyynewme Npago Ha nepexog =

[ iCornacosanne Ponb

| | i Mepesog MNpukaza uz craguu CopMupoBad B craguio CornacyeTca

Pucynox 30. JKusznennwiil yuxu

Jns JKL] MOKHO 3a/1aTh CIEAYIOIIHE TapaMeTPhl:
e Kogz;
e HammMmenoBanue,
e OrnucaHue,

L4 HepequL CTaI[I/Iﬁ >KI_[ CTa,Z[I/IH, KOTOpasa OOJIKHa OBITh YCTAaHOBJICHA IPpU CO3JaHUU
AOKYMCHTA, JOJDKHA OBITH IIOMEUYEHA IMPpHU3HAKOM ((HepBI/I‘-IHaSI»;

e Jlna xaxaoi craguu TpedyeTcs 3ajaTh BO3MOXHBIE Mepexonbl — mpu nepesoje XKL
JOKYMEHTa B JAPYTYIO0 CTaJHI0 CHCTEMa Npearaer JUisi BbIOOpa CHHMCOK CTajuil, OrpaHMYE€HHBIX
3a/IaHHBIMH B 3TOM IIEPEYHE MTEPEXOIAMHU;

e Jlng craguu MOXKHO yKa3aTh KaKOM IIBETHOW (pUTypoil mpu TeKyIiel cTaauu T0KyMeHTa
OyZeT moMeydaThCcsi MO3UIMS TOKYMEHTA B CIIUCKE AJIEKTPOHHOIO apXHUBa.

Jlnsg pasrpaHuueHusi mpaB JOCTyla Ha IEpeBOJ JOKYMEHTa B HOBYIO CTaJUI0 CHCTEMaA
MO3BOJISIET 33J4aTh IEPEYEHb POJIEH.

B pesynbrare mpu mepeBojie JOKyMEHTa M3 OJTHOM CTaJuu B JIPYTYIO CHCTEMa OTPaHUYHBAECT
BO3MOJKHBIM TEpeueHb NEPEXOJO0B TONBKO TEMH, KOTOPbIE AOCTYIHBI ISl JTaHHOTO MOJIb30BATENs.
JlocTynmHOCTB Tiepexoia ONpeAesieTCs CIEIYOUMMU YCIOBUSIMU:

®  [I0JIb30BATEllb SBIISIETCS CYIEP-TI0JIb30BATENEM;
® I JAHHOTO Nepexoja He 3aJaHbl POJIK JOCTYyIla EPEX0a;
® Y MOJb30BATENs €CTh OJJHA U3 pOJIeH JOCTYIa Mepexoia.

Jns ynobctBa TpM TPOCMOTpPE CIUCKA JOKYMEHTOB, OBLJIO pPEaTu30BaHO pELICHUE IS
1BeToBOM qudPepeHnranuu TOKyMEHTOB 110 CITUCKY B CJICAYIOIIEM BHJIC:

20



® - nokymeHT Ha ctaaun «Cozman» («Odopmiisercsy 1is 3asBKH Ha 00CTy>KUBaHUE);

® - nokymeHT Ha ctaanu «Cornacyercs» («HampaBneHay 11 3asiBKM Ha 00CITy)KHUBAHHE);
- TOKyMeHT Ha ctaguu «Peructpanus» («[IpuHsita» 1y 3asBKH Ha 00CTY)KUBaHUE);

® - noxymeHT Ha ctaguu «Mcnonasercs» («B paboTe» s 3asiBKU HA 0OCITY)KHBAHHE);

® - MoKyMeHT Ha ctaguu «OTIPaBICHOY;

- TOKyMEeHT Ha ctajguu «B apxuse» («BblmonHeHo» Aiis 3a4BKU Ha 00CITyKUBaHUE).

3.3.3 Pa3memenue nokymentoB CO/] B mamkax sJIeKTPOHHOIO apXuBa

CucreMa no3BoIAET BBIBOJUTH OAWH JOKYMEHT B HECKOJIBKHUX IIallKaXx. HpOCMOTpCTB NEPCUYCHDb
IMarnoK i1 JOKYMCHTa MOXHO JJId JII000ro JOKYMEHTA II0 OIlcpaiuun ((HOHOJ'IHI/ITCJ'II)HO» ->
«IIpuHaAIEKHOCTD TOKYMEHTOB TAIIKI).

Opraku3aum Terywen gara 28.03.2024 (3| PaGowwii nepron ¢ |0111.2023  |[F no 3| Bebpats nepuon
v TMonck = Dotymert & 7
O Towck nankt = . 2 TR 4 1
. = . B B
= HECAVTE AOKMERTSI BANANoK Deranizauns Pedaxtwposars  JononwTentto|  Yoanwts Gunstp OfwoewTe Bexon
Tanky nowesertble Ha yaanerie _ -
. Per Homep Mepwaa ¢ [3|no [ ownetpyemas nara | flaran v HaumeHoeawne Cosnarens === | X | Nouex =
7 BiisoauTs MsBpartos Apyri nonssosarensi -
Tun gokymerta| v | Creges#U| |v | X | Oeercraenmwd | | - | X | ypran perverpawm | | =+ | 3 | Koppecnongent| | - | X | Monpsarens | | -+ | % | K yaaneriio
A Haumerosanwe =
1 - M Pen.he Tema Lata pervcipaunn  Cncremewi NG Ti
VisBpantoe - Makarov = &
- " =18 /332 15.08.2023 1483
(=) &5 OorxymerTooboper
[D ¥r/10 31.03.2023 205
& BYOARLIME MicEMa —
N HO& s 30.03.2023 184
[# 54 Wotoamume macska — 1
’:| i 128.03.2023 151
- ® Crywebrble 3anhom
= ZIa. Y 27.03.2023 107
= ) Mprakase =
HooA 105
Il daiinossie MpunoxEHIs —
= HooA 167
] I3 Pacnopsxerma
= ] 138
I5] MpoToxons copewarmii
W] B fOeramvzauna 247
[7] zasexn Ha Texmiueckos oScnysmearie i
[v] = Penskruposats 3 208
= 5 Pyxosoacreo nonesosatens Global_Marine o &
L EE) -
5 Frcosoncrea no zormerTonBopory Hononrarensro V| = ormpasims anoxcenuen & sagasy
5 PernamenTsl no aokyMerTooSopaTy Yaamts ] Mpeanpocorp daiinoss BEpaHil AoKyMEHTa
{5 Pyrozoacrea no orosopan Y ouwrs b @ HBocryn 3
5 PykosoncTsa ann anMHHMCTDaTOPA Y ObHoenTs
@ Vrbopratms b QTEETMTE Ha T 3anNaKy
[ Bexon ] MpumagnextocTs aokymerTa nankar I
® = =
— MepefTit K nanke AOKYMEHTE

Pucyrnox 31. Hzmenenue mecma xpanenuss 00KymeHma

B otkpeiBIiemMcst uHTepdeiice MOXKHO yKa3zaTh B KaKHX Mankax OyJeT XpaHUTbCS CChUIKA Ha
JIOKYMEHT.

MNpUHAQNEMHOCTE NankaM QoKyMeHTa "HHCTpYKUMA no oThopy npob”

N w
Beop [JoDaewTe K nanke [epeimn K nanke OOHOBMTE ¥YoanuTe Beooon

Manka

OorymedToodopor) Cryveelbbie sanuorm

Pucynox 32. Jlobaerenue u yoanenue oupekmopuu XpaHeHus

[Ipy HeoO6X0AMMOCTH B 3TOM CHHCKE MOXKHO CKOPPEKTHPOBATh CHHCOK Harok (100aBUTH,
ynanuTh). Ecim [OKyMEHT pacronaraercsi TOJIBKO B OJHOW NAnKe, YAAJIUTh NPUHAIJIECKHOCTh
JOKyMEHTa K Hell cucreMa He TO3BOJMT (BbIBeAET omMOKy «Henb3st ynanute eIMHCTBEHHYIO MaIKy,
KOTOPOH MPUHAUIEKHUT JOKYMEHT).
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3.3.4 Hactpoiika cTaTyCOB CPOYHOCTH 33/1a41

B cucreme Global-Marine nmpexycmoTrpeHa BO3MOXHOCTh Ha3HauaTh BaXKHOCTB 3ajlad, YTOOBI
MOJIyYaTeId MOIJM OBICTPO ONPEACINTh: C KaKMMH 3aJadaMd WM CIeayeT pabdoTaTth B IEPBYIO
o4epennb, a K KaKuM 3aja4aM ClIeJyeT BEPHYTHCS IOCIE BBIMOJHEHUS HanOosee BaKHBIX. st 3THX
mene  ObUT  CcO3MaH  CHPaBOYHHK — «BakHOCTH  3a7au»  HAaXOMSAIIMKCA B NPUIOKCHUN
«JIoKyMeHTOOOOPOT», KOTOPBI MOXKHO OTKPHITH B TJIABHOM MEHIO mepeias mo myHkTy «Hactpoiku»

-> «Hactpoiiku nporeccoBy» -> «BaxxHOCTh 3agaumny.

Cepeucel WMadpanHoe Crnpasodrdin  JokymeHTsl  OTyeTel  HacTpodkm  Momows

Opraumiaums 3

HacTpoiikn AoKyMeHTaumm [

OToSpakaTe HERCNONESYEMEIE
HanmeHosaHne u
: test

lowImportance Huskan EawHoCTE 1

highImportance Bricoxas BaMHOCTE

m&Eh YO

MopAaKoBESi HO.. He

Hacrpoikm CB | 2
HacTpolikm Npoueccos b .
KaneHaaps u pabounid rpadmx 3
1 MNeuatkeie hopHe 2
1 Jnsrbie HacTpoitkK QokymerToobopoTa

2 Zamewerme npas

Hacrpoiika WF

MpH4MHEI 33MELEHMI

CenzanHee ¢ nokymedToM C3[] obeexTel

Mpaeuna

Cxemsl SuzHec-npoueccos

FnoSansHee cybeekTel

Mpoueccs

Mpoueaypel

Twnel 3aga4

LonycTMMsIe KNACCH AOKYMEHTOR 3a834u
Tor npoueccos

HacTpoiika rpynnupoesky agady

Obwme HacTpoiKK NPOLBCCoE

MypHan oTnoxentoro dopMuposasua PDF ofpaszos I BawHOCTL 3ana4

Pucynox 33. Cnpasounux "Basicnocms 3a0auu”

B CIIPaBOYHHKE «BaxxHocTh 3agauny MOXKHO CO34aTh THUIIEI Ba’XHOCTH, KOTOPBIC IMO3KE MOXKHO
YKa3aThb B Ka4UC€CTBC anI/I6YTa «BaxxHocTb 3a7aumn» B KapTO4YKEC UCXOAIICTO 3aJaHus].
I[JIH CO3aHus TUIIA BAXXHOCTHU 3ala¥y Ha ITaHCJIM UHCTPYMCHTOB HCO6XO,Z[I/IMO Ha’XXaTb KHOIIKY

CO31aThb D . I[anee, B OTKpBIBH.ICﬁCSI KapTO4Ke HCO6XO,[LI/IMO 3aIlOJIHUTh PCKBU3UTBI KapTOYKH
BA)KHOCTb 3aJa4M, yKa3aB KO/, HAUMCHOBAHUC BAKHOCTH, MKOHKY H HOpHI[KOBBII‘/’I HOMEp B CIIMCKC

m
3aga4d. [locne 3amojiHEHUsT PEKBU3UTOB CIEAYET COXPAHUTh W3MEHEHUS , IOCJIE Y4E€ro MOKHO
WCIIOIh30BaTh CO3/IaHHBIE TUITBI BAXKHOCTH JUTsl OYAYyIIUX 3a/a4.
Cepemcel  WMaOpandoe Cnpapoddued  Jokymedtsl  OTdetel  HacTpolew  Momols
DprasHnsaLmMs w | X [Meg
Kog lowImportance
HanmeHoeaHne HHzZEa7 BAXHOTE
MeoHES 46

MopAOKoELIM HOMED
He ucnonesyeTca

JaTa ORoHYaHWA MCNOMNL30E3HKA

Pucyrnox 34. Kapmouxa easicnocmu 3a0aqu

22



4 Hactpoiiku C3/]

4.1

Hactpoiika TunoB qokymento CO/1

B pa3pe3€ THUIIOB JOKYMCHTOB CHCTEMA IIO3BOJISACT HACTpanMBaTb BHEITHHI BHA KapTOYKHU

00BeKTa,

a TaKXE€ €ro IIOBCACHHEC B CHCTEMC,

nyHKT MeHro «Hacrtpoiikay -> «Hactpoiika

JOKyMEHTAIUN» -> « THUITBI 0O BEKTOBY.

Jlannast HacTpoiika coAepX HUT 0a30Bble HACTPOWKH TUNOB OOBEKTOB, U crenuduueckue

HAcTpoMkHu i JokyMeHToB CO/I.

Crnenuduueckue HacTpoiiku nokymeHtoB CDJ] Haxomstes B pa3aene «Hacrpoiika qokymMeHTa

WF».

Tabnuya 11 [lepeuenv Hacmpaugaemvix napamempos

ATpHOYT

Onucanue

CO3aHUs,

U3MEHEHHs PEeKBH3HMTOB,
BbIOPAHHOMY THILY IOKYMEHTA.

3akiaagka 1. «Hacrpoiikm» o0ecmedynBaeT J0CTYIl K OCHOBHOMY IIePeYHI0 HACTPOEK sl

PACCBIJIKH M BEPCHHU ONOKYMEHTOB, OTHOCHAINHUXCH K

I'pynna 1: Co3nanne

I'pynma HacTpoek, BIMSAIOIIMX HA AITOPUTM CO3LAHUS HOBOTO

JOKYMEHTOB
OTBETCTBEHHOMY 32 JKypHaJl
perucrpanumn

AOKYMEHTa JIOKyMEHTa HOBOTO JIOKYMEHTA.
ABTOMaTH4YeCcKH co31aBaTh | [Ipu ycraHoBKe STOro mnpu3HAKa, BO BpeMs CO3JaHHS HOBOTO
BePCHIO NIPH CO3AHUH JOKYMEHTa B DJJEKTPOHHOM apXHWBe, Yy JOKyMeHTa OyJler
JOKYMeHTa ABTOMATHUYECKU CO3/IaHa U MPUKPEIUICHA MepBasi BEPCHs.

JlocTyn HAa MPOCMOTP [Ipu ycraHoBKe 9TOro TpHU3HAaKa, €CIM BBIOpaH IKypHaI

PErucTpanyu, T0 y OTBETCTBEHHOIO 110 TOMY KYpPHAILy PErUCTPALMU
MOSIBUTCS MIPABO HA IMIPOCMOTP 3TOr0 JTOKYMEHTA.

JocTtynen B quaJjorax
noadopa

IIpu ycraHoBKe 3TOro mMpH3HAaKa, BO BpeMs coO3JaHus [abiaoHa
JOKYMEHTa WJIM NPOU3BOJBHOIO JOKYMEHTa MMEETCS BO3MOYKHOCTH
yKa3aTh 3TOT TUI JIOKYMEHTa BPY4HYIO (TaK, HampuMmep, B m1aldioHe
JOKYMEHTa MO)XKHO YyKa3aTb TOJIBKO THIIBI C TaJOYKOM IOJ 3THUM
MIpU3HAKaM — CITy>K€OHbIE 3aIIUCKU, TIPUKA3bl U T.11.).

3ano/JHATHL HOMEP M JaTy
n3 PKK

[Ipu ycraHoBKe 3TOro NMpU3HaKa, HOMEP PETUCTPALUU 3ATOTHSAETCS
COTJIACHO HACTPOWKaM BBIOPAHHOTO )KypHaJla perucTpariy.

IIanka mo ymoJr4aHuIo

Br16op aupexTopun, B KOTOPOH OyIyT IO YMOJYAaHUIO COXPAHAThCS
BCE JIOKYMEHTBI C JaHHBIM TUIIOM OOBEKTA.

Co3naBars PKK npn
CO3aHUM JOKYMEHTA

HpI/I YCTAaHOBKE JSTOTO IIPU3HAKA, JOKYMCHT PCTUCTPUPYCTCA
ABTOMAaTHUYE€CKN B MOMCHT CO3JaHUs, IPH YCIOBUHU, YTO YKa3aH

YKYPHAJI PETUCTPALMU IO YMOIYAHHUIO.

Tun :KypHaja perucTpauuu
JJIs1 ABTOM.IIOACTAHOBKH 110
MoApa3ae/IeHUI0

Hactpoiika 1mo3BosisieT B BBINAJAOMIEM CIIUCKE YKa3aTh THUII )KypHaJIA

perucTpanyy, MO KOTOPbIM OyJIyT MOJCTaBIATHCS KYpPHAIbI
pEerucTpanvy aBTOMAaTUYECKH, B 3aBUCUMOCTH OT IOAPA3ACIICHUS
OTBETCTBEHHOTO (JUIS 3TOTO MOpa3/IeNIieHNe TOJDKHO OBITh yKa3aHo B

KypHaJe perucTpalmy, Kak UCIONIb3YIolIee Mogpa3IelIeHue).

126,101 1151 JOKYMEHTOB

Hacrtpoiika mo3BonsieT BBIOpaTh MmIa0JOH, TO KOTOPOMY OyayT
3aIOTHATHCS PEKBU3UTHI TP CO3JIaHUU HOBOTO JoKyMeHTa. [11abmon
JOKYMEHTa MOXXET CO3/aTh JII0OOW MOJIb30BaTelh C MpaBaMU Ha
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MOJyJIb IOKyMEHTO000pOTA.

[Ia0,10H HAMMEHOBAHUSA

Hactpoiika mo3BoiisieT BBIOpaTh IIA0NOH, MO KOTOpPOMY OyaeT
3aIOJIHATHCS  3ar0JIOBOK/HAMMEHOBAHUE HOBBIX JOKYMCHTOB ISt
JIAHHOTO THIIA 00BHEKTA.

I'pynna 2: PekBU3UTHI

HaHHaﬂ I'pynma OTBEYACT 3a HaCTpOﬁKH, KOTOPBLIC OTHOCATCA K
3aITI0JIHCHUIO PEKBU3HTOB IIpH pa60Te C KapTOIIKOfI JOKYMCHTA.

ATpulyT, 32110 1HAEMBbIIi
HMeHeM ¢aiiyia npu
CO3/1aHMH JOKYMEHTAa U3
¢paiina

Hacrtpoiika mo3BosisieT BbIOpaTh aTpuOyT B KapTOUYKe, KOTOPBIH
OyZeT KONMpOBaTh Ha3BaHUE MpHUKperusieMoro (paiina,
daitna

€Clin

KapTOuKa JOKYMEHTa CO3[aeTcsl U3 (Coneprxanue,

HAaMEHOBAHHE WU TeTIE(OH).

B03M0:KHOCTH HACTPOKH
NpeABapUTEILHOTO
COTJIACOBAHMS IS
COrJIacyoImmXx JIni

HpI/I HCIIOJIB30BAHHUKU OTOI'0 IIpH3HaKa, B KApTOYKE JOKYMCHTA
MO>XXHO IIOMCTUTH IIPU3HAKOM 4YaCTh COTJIaCyromux JIML, KakK
IpCaABAPUTCIIbHBIX COITIACYIOIIHNX. Hpe,Z[BapI/ITeHBHBIC COorjIaCyromue
COTJIACYIOT JOKYMCHT IIEpC/ OOBIYHBIMHU COIIaCyrolmuMHu.

Bo3Mo:kHOCTH HACTPOIKH
NpeaBapUTeIbHOI0
COTJIACOBAHMA /ISl
BU3HPYIOLIUX JINI

[Ipy wucnosp30BaHMM 3TOr0 NpPHU3HAKA, B KAPTOYKE JOKYMEHTa
MOXHO IIOMETUTh IIPU3HAKOM 4YacThb BH3UPYIOIIMX JIAL, Kak
NIpEABAPUTENIbHBIX BU3UpYOWUX. lIpenBapurenbHble BU3UPYIOLINE
COINIACYIOT JIOKYMEHT Iepei OObIYHBIMU BU3UPYIOIUMU JTUIIAMHU.

3anmoJIHATH, MHUIHATOPA

HpI/I HCIIOJIb30BAHHMMU JOTOI'0 IIPH3HAKA, HAa MOMCHT CO3daHUuA
AOKYMCHTAa AaBTOMATHUYCCKH YKa3bIBAKOTCA HUMA, NOAPA3ACICHUC U
Teﬂe(l)OH OTBCTCTBCHHOI'O BMCCTC C SHGKTpOHHOfI MOYTOM (eCJ'II/I TC

MIPOIKCAHBI B KAPTOUKE (hU3. JHUIA CO3TaTeIIs JOKYMEHTA).

Kiace konTparenra

Hactpolika BeImagaromero cnucka, B KOTOPOM MOXHO yKa3aTh Ha
KAaKOW CHpPaBOYHMUK CCBUIACTCS IOJI€ MOApa3/eieHHe (KOHTAKTBHI,
KOHTPAreHThl WIN MOAPA3ACIICHNU).

He paspemarn
pPeAaKTHPOBATH
HAHMEHOBaHHUeE IOKYMEHTA

IIpn wMcnOAB30BaHMM 3TOrO IMPU3HAKA, II0CIE COXPAHEHUS TEMBI
JOKyMEHTa, T[I0JIe TeMa CTaHOBUTCS HE peJakTHPyeMbIM (B
HACTOSAILMN MOMEHT SIBJISIETCSI HEUCIIOJIb3YEMOM HACTPOUKOM).

OrpannumuBaTth BbIOOP
NOANMCAHTOB

[Ipn wucnonp30BaHWM OTOTO NpPHU3HAKA, CHUCTEMAa HE IO3BOJIAET
yKa3aTh JIOOBIX TMOJNMUCAHTOB, HE YKa3aHHBIX 3apaHee B THUIIC
00BbEKTa, BO BKJIQ/IKE HACTPOUKA MOIMTUCAHTOB.

OtoOpaxats ¢peiim
'Xapakrepucrukn'

HpI/I HCIIOJIb30OBAHHUU JTOI0 IIpU3HAKA, B KapTOYKE HOOKYMCHTaA
,Z[O621BJ'I$I€TCH Ta6n1/1ua C XapaKTCpUCTHKaMH, HACTPOCHHBIMU Ha
3aKJIaJgKe «O0BeKTHBIC XapaKTCPUCTUKW» HA TUIIC 00BEKTA.

IMoacTaBaATH HAYAIBLHHKA
nojpasjiesieHusi B
NOANMUCAHTBI

[Ipy wucmonp30BaHMM 3ITOrO IIPU3HAKA, BO BpEMs CO3JaHUsA
JIOKYMEHTa, B CIIMCOK IMOJANKUCAaHTOB aBTOMATHUYECKU H00aBiseTCs

pykoBoauTtens nHunuaropa no OdC.

Pa3penieH o1uH aKTUBHBIN
npouecc

HpI/I HUCIIOJIBb30BaHNH 9TOro IIprU3HaKa, Ha  THUI 00BeKTa

YCTaHABJIMBAETCsl OTPAHMUYEHHUE, COTJACHO KOTOPOMY B KapTOUKe
JOKYMEHTa He MOXeT ObITh Oojiee OJHOTO aKTMBHOI'O MapLIpyTa,
Jla)Ke €CJIM MapIIPYThl pa3HBbIE.

I'pynna 3: Paccblika

I'pynna HacTpoek, oTBeuaeT 3a (YHKIUMOHAN pabOThl CIHCKa

PaCChUIKH.

3anpewars popmMupoBathb
I1®P, eciu He 3aM0JIHEH

HpI/I HCIIOJIB30BAHUHU OTOI'0 IpU3HAKa, CUCTEMA 3allpETHUT CO31aBaTh
NEYaTHYIO (bOpMy, €CJIK CITUCOK PACCBUIKHA ITYCT.
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CIIUCOK PaCCBIIKHA

IMoacTaBasiTh MOANMCAHTA
B aBTOPa Pe30JTI0NHHI
PACCHLIKH

[Ipu ucronp30BaHUM 3TOTO MPHU3HAKA, CHCTEMa OyAET MOJCTABISAThH
MOAIMCAHTA, KaK aBTOpa PE30JIFOLUI B PACCBLIKE.

Pa3pemuts 3anyck
paccbuIKH 0e3 perucTpauuu
JAOK-Ta

[Ipu ucnonb30BaHUU 3TOTO MPU3HAKA, CUCTEMA IMO3BOJIUT 3aIlyCTHTh
paccbUIKy 0e3 perucrpaiuu JoKymMeHTa (6e3 3Toro mpusHaka nepen
PaCCBUIKOM TOKYMEHT 00s3aTeNIbHO HAJl0 PErUCTPUPOBATH).

Tema mo YMOJYaHUIO B
3aJavy mo 10KyMeEHTY

[Tosne cBoOOAHOTO BBOAA, KyJa MOXKHO yKa3aTh TEKCT, 10 KOTOPOMY
Oyznet GpopMHUpPOBATHCS TEKCT 3a/1a4M 1O JOKYMEHTY B PACcCHUIKE.

Tun 3agauu no YMOJTYAHUIO

Brimagaromuii ciucok, B KOTOPOM YKa3aH THII 3a/1a4d, KOTOPBIA 110
YMOJYAHUIO 3alOJHSAETCS TNpU CO3JaHUM MO3ULUKA B CIIHCKE
pacchuUIK (0OBIYHO 3aJJaHNE WK YBEIOMJICHHUE).

TpeOoBaTh NpUKpenJeHue
BEPCHH JOKYMEHTA J1JIl
PaCChLIKHU

IIpu ucnonp30BaHUM 3TOrO NPU3HAKA, CUCTEMA HE Pa3pELIUT 3aIlyCK
pacchUIKM 10 JOKYMEHTY, €ClIM B KapTOYKe JOKyMeHTa OyayT
OTCYTCTBOBAThH IPUBS3AHHBIC K TJOKYMEHTY BEPCHM.

Ia610H paccblIKH 1O
YMOJTYAHHIO

C nomomipio 3TONW HACTPOMKM MOXHO YKa3aTh IIa0JOH, COIJIaCHO
KOTOPOMY, CITMCOK pAacChUIKM OyJeT 3amoyIHAThCS Ha MOMEHT
co3nanus JokyMeHTa. Co3gaHue IAbJOHA PACCBUIKM JIOCTYITHO
M0060My MOJIB30BATENIO ¢ IPaBaMU Ha MOYJIb JIOKYyMEHTO00O0pOTA.

I'pynna 4: Bepcusi nis
NMOANMCAHUA

I'pynma HacTpoeK OTBEYANOLIME 3a CO3JAHHE BEPCUM JIOKYMEHTa U
CBA3aHHbIE C HEW orpaHuuYeHus MO JajbHeWmed padbore c¢
JIOKYMEHTOM.

I[OCTyl'[HbI THIIEPCCBIIIKH
AJIsi BEPCUHU TOKYMEHTA

[Ipn wucnonp30BaHMM O3TOTO MNpPU3HAKA, HA BKIAJKE «BEPCUU» B
KapTO4Ke CO3JJaHHOT'O JJOKYMEHTA CTAHOBUTCS BO3MOXHBIM YKa3aHHE
TMIIEPCChUIOK Ha (aiiibl BO BHEIIHEM CETeBOM XpaHwiuue. B
cllydae, €ciau Takxke ycraHoBieH IularmH COJl, To B KadecTBe
TMIIEPCCHUIOK MOXKHO YKa3bIBaTh CCHUIKH Ha (ailyibl U3 UHTEpPHETA.

3anper perucrpanuu
AOKYMeHTa 0e3
yrBepaxaaomeii 11

[Ipy wucrmonb3oBaHMM 3TOrO  MpPHU3HAKa, CHCTEMa  3alpeTHT

PEruCTpalMIO JOKYMEHTA B KypHAJIe PETUCTpaliH, TI0OKa Ha BEPCHH
JIOKYMEHTa He OyJleT CTOSITh IO KpallHel Mepe OJlHa yTBEp KAaroIiast
MIOATIHC.

3anper co31aHUSA HOBBIX
Bepcuii npu Hanuyuu PDF-
o0pa3a

IIpy wucnosp30BaHMM O3TOrO MpPHU3HAKA, CHCTEMA HE I03BOJIUT
CO3/1aBaTh HOBBIE BEPCUU JIOKYMEHTA, €CIIU Y>K€ CO3/1aH CITy>KEeOHBIi
pdf 06pa3 oT mpeabIAyILeH Bepcuu.

MakcumajbHbIA pa3mep
(paiina, M6

UucnoBoe mosie BBojAa. CucremMa He IMO3BOJMT MPHUKPENUTH (haili
BEPCHH, KOTOPBI 3aHUMAeT OoNbIINi 00beM MaMATH B MeradaiTax,
4eM yKa3aH B [10JI€ MAKCUMaJIbHOTO pa3Mmepa.

OTKpBIBAaTH NPEANPOCMOTP
10 YMOJIYAaHHUIO

[Ipu ucnonp30BaHMM 3TOrO NpHU3HAKA, BO BPEMS CO3[aHUS KapTOUKH
JOKYMEHTa, T0JIe MPEANPOCMOTP B KapTouke OyJIeT pa3BepHYTO IO
YMOJTYaHHUIO.

OT/10:KeHHASI BCTaBKa
noanucu B PDF-o00pa3bl
JOKYMEHTOB

[Ipu ucnons30BaHUU ITOTO MPHU3HAKA, JTOKYMEHTHI, TIOITUCHIBAEMbIE
OynyT odepear B KypHal
OTJIOKEHHOTO TOJIUACAHUS, TEM CaMbIM COKpallas BpeMs 3arpy3Ku

I0JIL30BATEIISIMH, momnagartb Ha

CHUCTEMbl HA MOMEHT MOJNKCcaHusd JoKyMeHTa. [lepen BKItOUYEHHEM
3TOr0 MNpPHU3HAKA, CIEAYeT YTOYHWUThb, HACTPOEH JU B TEKYIIHI
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MOMCHT KYpHaJI OTJIOKCHHOTO IMOAIMUCAHUA.

IleyaTHas ¢popma nucra
NOANMCAHUA

Brimanatomumii criicok. CTaHOBUTCSI JOCTYIIHBIM MOCIE BKIFOUCHUS
npu3Haka «[IpukpernsaTs nuct noanucanus». [lo3BossieT BHIOpAThH
nevyatyro (¢opmy, Mo KoTopoil Oyaer GopMUpOBaTbCS JUCT

IIOoAINIMCaHus JOKYMCHTA (OT‘{eT 10 COrjIaCOBaAHUIO ,Z[OKYMGHTa).

IHonyyeHue Tekcra
AOKYyMeHTa u3 word npu
COXpaHeHHMH MOCJIeIHeH
BepCHHU

UToObl HCMONB30BaTh ATOT MPHU3HAK, B MEYaTHON (opme HOIKHBI
ObITh TPOCTABJICHBI TETH, B KOTOPBIX BBIACNIAETCA TEKCT MJIs
IIOJIy4yeHUs1 TeKcTa B Kaprouky. IIpm uCnosb30BaHMM 3TOroO
MpU3HAKA, TIOCJIE TPUKPEIVICHUs TeYaTHOM (OpMBI JOKyMEHTa
Word, B nosne «Omnucanuey KapTOuKH JOKYMEHTa KOMUPYETCS TEKCT
u3 coxpanennoro Word daiina (MHbIME ClTIOBaMHU, TEKCT B MEYaTHOU
dbopme konupyetcs B «Onucanue» KapToOuKU JOKYMEHTA).

IpuxkpeniasiTs JucT
NMOANMUCAHUSA

[Tpu WcnosIp30BaHUK ITOTO MPH3HAKA, B BEPCUH CO CIyx)eOHbM Pdf
o0Opa3oM OyJeT IOMOJHHUTENBHO MPHUKPEIUIAThCS ¢aill ¢ JucToM
MOAMMCAHUs JOKyMEHTA.

I[Ipennarars 3an0JHUTH
TEKCT T0KYMEHTAa B
1e4aTHoM (popmMe Ha OCHOBeE
npeabiaylneil Bepcun

[Ipu ucmonp30BaHUM STOTO MpHU3HAKA, CHCTeMa OyJneT mpensararhb
MOJIb30BATEIIO 3aMOJHUTh TEKCT JOKYMEHTAa HOBOM BEPCHUHM TEKCTOM
Ha OCHOBE MPEAbIIYLIEH BEPCHH.

CoznaBatb PDF o0pa3 ot
Word nokymenra

[Ipu wucnonp30BaHMM 3TOrO TMPH3HAKA, CHCTEMa OyJIeT CO3/1aBaTh
cnyxebnbiii pdf oopaz ot Word mokymeHTa, mpu €ro moAMUCaHuH
WJTH PETHCTPAIIHH.

Co3naBatb PDF o0pa3 ot
PDF noxymenra

[lpy WCIONB30BaHUU 3TOTO TMPH3HAKA, CHCTEMa OyJeT CO3/1aBaTh
ciysxebnbiit pdf o6pas ot pdf qokymeHTa, mpu ero MOANMUCAHUH HITH
PETHCTPAIHH.

Co3naBatb PDF nus
npocMoTpa

IIpu ucnonp30BaHMM 3TOrO MpH3HAKA, cUcTeMa OyAeT co3/1aBaTh
cnyxeOnbii pdf o0pa3 mis nokymeHTa, Jaxke eciad OH emE He
MOJIMCAaH, HO YXe OBl 3aperucTpupoBaH paHee (OOBIYHO NpHU
co3maHuu HOBO# Bepcum Pdf oOpas He cosmaercst cpasy, a TOJIBKO
MocCJIe OANUCAHUS YTBEPKIAI0LIeH MOANNCHIO).

CocTosinne BepcuH HOBOIO
JOKYMEHTa

Boinagaromuii cnimcok. Ilo3BonsieT BbIOpaTh B KAaKOM COCTOSIHUM
OyJeT HaxOIUThCS TMepBas BEPCHs TIOKYMEHTA MIPH CO3/IaHUU.

CocTosinne HOBOM BepcHu
JAOKYMEHTa

Bremagaromuii crmcok. Ilo3Bomsier BLI6paTL B KaKOM COCTOsSHHH
6yneT HaxXOoAUTHCHA CIICAYROIIad BEPCUA NOKYMCEHTA IIPU e€ co3JaHuU.

TpebGoBaTh NpuKpenieHue
BEPCHH JOKYMEHTA JIJIAA
Mapupyra

IIpy wucnonp30BaHMM OSTOrO MpPHU3HAKA, CHCTEMA HE IO3BOJUT
3aIlyCTUTh JOKYMEHTO00O0POTa MO 3TOMY JOKYMEHTY, [TOKa He OyAer

co3xaHa BEpPCUS JOKYMCHTA.

3akuaaka 2. «HacTpoiika moamMCaHTOB»: 3aKJIA[KA COAEPKUT IepeYeHb MOANHUCAHTOB /ISl

TeKylero Tuna Aokymenra. IIpu BbI30oBe CIIHCKA BO3MOKHBIX NOJANMMCAHTOB JIOKYMEHTA OH
OyaeT OrpaHu4eH JAHHOH HACTPOIKON.

OrpannumuBaTth BbIOOpP

HpI/I IIPOCTAHOBKE JAHHOI'O TIIpU3HAKa CHUCTEMa HC IIO3BOJISACT

MOANHNCAHTOB N00aBIATh B JOKYMEHTE TOJIMUCAHTOB, KOTOPHIE HE BKIIIOUEHBI B
JTAaHHBIN CIHCOK.

IMoanucant dusnueckoe IUIIO.

(01011 @ Iosumua OPC. CucremMa HOACTAaBUT B KayeCTBE MOAIIMCAHTA
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pyxoBoautens ganHoro O®@C

IMoanuceiBaeT 3JICKTPOHHO

[Ipu3Hak TOro, 4YTO JAHHBIM NOAMHCAHT OyJIET OCYIIECTBIATH
noanucaHue jaokymMeHta npu nomou Ol JlaHHbl napametp
MOJKET OBITh MCIIOJB30BaH Il HACTPOMKU MapLIpyTa COIVIACOBAHUSA
U NIOJIIMCaHMS TOKyMEHTA.

IMoacTaBasaTs no
YMOJIYAHUIO

JlaHHbBIN moAnMCAHT OYJEeT MpOoCTaBiIAThCS B aTpuoOyT «Iloamucant
P CO3JIaHUU JIOKYMEHTA.

3akaanka 3. «HacTpoiika coriiacyromux/BU3HPYIOLINX» 0TBeYaeT 3a HACTPOMKY COIVIacyloIIuX
W BH3MPYOIIMX JuLl B THHe AokyMeHTa. IlpencraBisier u3 cebsi HaOop no3uumii ¢
HACTPOHKAMHU. ATpUOYTHI NO3MLMI IPUBeJIEHbI HUKE.

Coraacyomee/Bu3upyoniee
JIMLO

dusnueckoe IUIIO.

IMognuchIiBaeT 3JIEKTPOHHO

[Hosumusa ODC. Cucrema MOACTAaBUT B KAauyeCTBE COIVIACYIOLIETO
pyxoBoauTteins qanaoro OPC.

IMoacraBasaTe mo
YMOJIYAHUIO

Cornacyromuii ¢ 3TUM TpPU3HAKOM, OYJET TMOJCTaBIsATHCS B
KapTOYKy JOKYMEHTA 10 YMOJIYAHUIO.

Oo0s3aTeIbHBII

COFJ'IEICYIOH.I@FO C OTHM IIPU3HAKOM HCJIb3s Y6paTb U3 MapuipyTa
COTJIaCOBAHUs JOKYMCHTA.

3akuanka 4. «HacrTpoiika moanuceind» MOKa3biBaeT HACTPOMKH IMOAIUCH, N0 KOTOPbIM Oyaer
co3aBaThCs ClIy:KeOHbIH PAf 00pa3 M moANMCHIBATHCHA TOKYMEHT. .

Tun 3JIeKTPOHHOM MOANIMCH

Tum IMOAIMCH, JOCTyITHAA AJId THUIla JOKYMCHTA

JooaBasaTh noanuch B Pdf

[Ipu3HaK, MO KOTOPOMY OIpeneseTcs, OyAeT JIM MPOCTaBIATHCSA B
nevyaTHyio GopMy 3JIEKTPOHHBINA cepTU(UKAT AJis BEIOPAHHOTO THIA
MOATIHCH.

PerucrpupoBaTh 10KYMEHT
NPH MOANUCAHUHT

[Tpusnax, Oyaer 1M JTOKYMEHT
aBTOMAaTMYECKH PETUCTPUPOBATbCA TPU IMOJMUCAHUU KapTOUYKH

0 KOTOPOMY OIpEAEIseTcs,

AOKYMCHTaA BI)I6paHHI>IM THUIIOM BHGKTpOHHOﬁ IIOAITUCH.

331(.]13211(3 5. ((HaCTpOﬁKH PACCBLIIKHW» MMOKa3bIBACT HaCTpOﬁKH, M0 KOTOPBIM MOKHO USMECHHUTDH
MapuipyT CiMCKa pacCCbl/IKH, €CJIN €CTh HeO00X0AMMOCTh 3AMEHUTDh CTAHAAPTHYIO PACCBUJIKY Ha

MapIPYT U3 CIIHCKA OM3HEC-NPOLECCOB.

Tun 3agaun

Hacrtpoiika uyepe3 BbINaJalOMmMNA CHUCOK, TIJle BbIOMpaeTcs UIs
KaKoro Tuma 3afayd OyAeT chellaHa KOPPEKTHpPOBKa MapIlipyTa
paccbuikn  (OOBIUHO 3TO 3aJaHue WM yBeaomJeHue). Takum
o0pa3oM B 3aBUCHMOCTH OT THUIAa 3aJaud MOXXHO HAaCTPOUTH
HECKOJIBKO Pa3HbIX PACCHUIOK JJIS OJIHOTO THUIA JJOKYMEHTA.

MapupyTt

Hactpoiika, mno3Bounsromas BbIOpaTh KOHKPETHBIM MapHipyT Hu3
CIHCKa CXeM OM3HEC-TPOILIECCOB, MO KOTOPOMY OyAeT 3aIyCKaThCs
IIPOLECC PACCHIIKH.

Tema 3agaun

3arojoBoK 3ala4U U3 CIIMCKa PAaCCbUIKHU BO BXOAAIIHNX 3a/avdax.

Onucanue 3a1a4un

Omnucanue 3ala4M U3 CIIMCKa PaCChlJIKU BO BXOJAIMX 3ajadax

3akaaaka 6. «Buabl

AOKYMCHTOB»

MNEPEeYCHb PpPaspeaHi€cHHBIX BHI0B JOKYMEHTOB [JId

NPOCTAHOBKM B OOBEKTHYI0 XapPaAKTEPHCTHKY «BHMJ JAOKYMEHTa» (XapaKTepUCTHKA IPOCTO

COACPKUT 3alIUCh U3 CIIUCKA BUI0B TOKYMEHTA U HA Ipyrue 00beKTbI CHCTEMBI He ccm.naeTcsn).

Kon

Kon Buma nokymeHra.

HanmenoBanue

HaumenoBaHue Busa AOKYMCHTA.
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3akiaaaka 7. «/Aunnamnuyeckue omepamum mno craguam KI» HacTpoiika, no3BoJsIIOIIAS
HACTPOUTH KHONKH HA NAaHEJHM HHCTPYMEHTOB B KapTO4YKe JOKYMEHTa B 3aBHCHMOCTH OT
TeKyllell CTaAuM KU3HEHHOT0 MKJIA JOKYMEHTA.

Craaus K11

CTaI[I/Iﬂ JKU3HCHHOT'O IHKJIA, IIPpU KOTOpOfI AWHaAMHYECKas oIcpanuns
CTaHOBUTCA OOCTyIIHA Ha MaHCIM HHCTPYMCHTOB KapTO4YKH
JOKYMCHTA.

JAnHamMuyeckasi onepauusi

BpiOop KOHKpETHOW JUHAMHUYECKOHW OINEpalMk W3  3aKJIAJIKH
«Jlunamuyeckue onepanuu 10KyMeHToB CO1».

IHopsiakoBbIi HOMeP

Heorpunarensupiii  uncinoBoit  atpuOyt. I[lokaspiBaeT B KakoM
MOPSIAKE 10 OTHOLIEHUIO K JPYIMM JHMHAMMYECKUM OllepanysiM
IIOCTaBJICHA BbIJICICHHAs onepanus (4eM HUXKEe 3HAueHUe, TeM JIeBee
Ha MaHeJlId UHCTPYMEHTOB Oy1eT 0TOOpaxaTbes onepawus).

HaumenoBaHue onepaunu

Haspanue omepanuu Ha MaHeId UWHCTPYMEHTOB B KapTOUKe
JNOKyMEHTa (MOXHO  YCTaHOBUTh BpY4YHYH yIoOHOEe IS
M0JIb30BaTENs HAMMEHOBAHUE).

HN3o6paxkenne

Bri6op m3o0paxkeHus, KoTopoe OyAeT NMPUBS3aHO K OINEpaluyd Ha
MaHEJIU NHCTPYMEHTOB U3 BBINAAAIOIIErO CIIUCKA.

3akuaaka 8. «/IuHamuveckue onepanun AokyMeHTOB CIJ/I» HacTpoiika, KOTOpasi MO3BOJMT
€03/1aBaTh U HACTPAUBATh IMHAMHYECKH ONEPalHH, KOTOPbIe HCIOJb3YIOTCH HA Mpeablaylei
3akjaake «JAnnammyeckne onepannu no cragusam AKLD.

Kon Konx nunamuyeckoi onepanuu.

HaumenoBanue HaunmeHnoBanue quHaMU4eCcKOr ONEepaLui.

HN3o00paxenne N3o0paxkeHne IUHAMHYECKOW OMNEpalMM [0 YMOJIYAHHUIO Yepe3
BBINAJAIOLIUI CIIUCOK.

Onucanue Onucanne TMHaMUYECKOW ONepariu.

Texkcr onepanuu

HpOHHC&HHLIP’I KOJ ISl TMHAMHYECKOM ornepanuu, 1o KOTOpomMy OHa
BBITIOJIHSCT JCHCTBHUE B CHCTEME I'noGan.

He HCII0JBb3YETCH

[Ipu3Hak, KOTOpBIM ITOMEYAEeT JUHAMUYECKYIO OIEpPALMI0, Kak
Heucnojb3yeMass (oHa OoJbllle HE BBIBOAWTCS Ha TaHEH
UHCTPYMEHTOB).

JlaTta okoHUYaHUA
HMCIOJIb30BAHUS

I[aTa, II0CJIC KOTOpOﬁ JAUHaAaMHU4YCCKasA  ollepalud HepeCTacT
MOABJIATHCA Ha IMAHCIIM HHCTPYMCHTOB B KAPTOYKC TOKYMCHTA.

3akaaaka 9. «/lon. nmpaBa Ha perucTpanuio» HACTPOHKA, KOTOPasi COAEPKUT MepevyeHb poJieid,

AJsl KOTOPBIX pa3peuieHo
JAOKYMEHTA.

Co31aHu¢E peFI/ICTpaHI/IOHHOﬁ KapTO4KH /JisA [JAaHHOIr0 THIIA

Poan

POHL, JJI KOTOpOfI PaspClICHbl AOOIIOJHHUTCIBHBIC OICpalliu C
CO3TaHNECM U U3SMCHCHUCM KAPTOUKU PECruCTpannuu (POJ'II/I CO3Jar0TCA
1 HAaCTpauBaArOTCId aAMHUHUCTPATOPAMU CI/ICTCM).

3akaagka 10. «Hacrtpoiika BcraBkn kapTuHok B Pdf nokymeHT» mepeueHs HacTpoek s

(popMmupoBanus neyatHoi Gpopmbl nocJie ee NoANUCaHusA U perucrpaunu. Kaxxnas nacrpoiika

uMeeT 3alHUCh ¢ aTPUOYTAMH.

AKTHBHOCTH

Ecnu arpubyt «AKTHUBHOCTB» BKIIIOUEH, TO BCTaBKa KapTUHKH
UCIOJIb3YeTCs B BEHIOPaHHOM neyaTtHoi dopme.

IleyaTHas ¢popma

[leuatHast popma, B KOTOpPYIO OYJEeT BCTaBIATHCS KapTUHKA.

IHos10:keHHe KAPTHHKH 110

YucaoBsie KOOpAWHATBI HAXOXKACHUA KaPTUHKHU I10 T OpI/I30HTaHBHOI>'I
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ocu OX

OCH.

IoJi0KeHHEe KAPTHHKH 110
ocu OY

YucaoBwie KOOpAUHATbl HAaXO0XICHHUA KAPTHUHKHU I10 BepTI/IKaJILHOﬁ
OCH.

HInpuna KapTUHKHU

YucaoBoe 3HAUCHHUE U PUHBI KAPTHHKHU.

BrbicoTa kapTHHKHM

YpcaoBoe 3HAYEHHE BHICOTHI KapTHUHKH.

Tun

Tun naHHBIX, KOTOPBIC BCTABJISIOTCS B CiTykeOHbIN Pdf mokymeHT..

3akaanka 11. «Hacrpoiika BctaBku kapTuHok B Word gokymeHT».

AKTHBHOCTH Ecimu arpubyT «AKTHBHOCTB» BKIIIOUEH, TO BCTaBKA KapTUHKH
HCIOJIb3YEeTCs B BRIOpAaHHOM IedaTHoM popme.
HIads0on Ter, Ha MeCTO KOTOPOTO OYJIET BCTABIIATHCS KapTHUHKA.

I[HeuaTnas popma

[Tewarnas opma, B KOTOpyIO OyA€T BCTaBIATHCS KapTUHKA.

Macmra6 Macmitad BCTaBISIeMOW KApTUHKKM B 4YHClIax (OJHA eIUHHIIA
COOTBETCTBYET OJIHOMY OTCTYILY).

Paspemenne Pa3pemennie kapTuHKH (110 yMOJTYAHUIO IPOCTABIISIETCS HYJIb).

Tun Tun naHHBIX, KOTOPBIE BCTABISIOTCS B CiiyxeOHbIid Pdf nokymeHT.

BceraBasith B 11000M ciiydae

IIpu BKJIIOYEHMHM @pPU3HAKA, KapTUHKAa OYyJeT MpOCTaBIATHCS B
HE3aBUCHMO OT 3HAu€HHsI B IPOCTABISEMON KapTHUHKHU (Hampumep,
IIyCTOE 3HAUYEHHUE).

BceraBasaTh BoASIHOM 3HAK

Ilpy BKIIOYEHHMH MpPU3HAKA, MMO3BOJISIET MPOCTABMTh KAPTHHKY Kak
3aIIUIIAFOIIY O
(byHkmonan BomsHOro 3Haka Word).

IMOJIOXKKY, JOKYMCHT oT KOIIMPOBaHUA

Boasinoii 3HaK

TekcT BOASIHOrO 3HaKa.

4.2

['pynnupoBka 3a1ad 1o TuaM JT0KyMEHTOB U HACTPOMKA IPyIIIUPOBKU

prnHI/IpOBKa 3aaa4 1o TUuIiiaM JOKYMCHTOB IMPUMCEHACTCA B CIIMCKAX BXOOAIIUX W UCXOAAIINX

3agaqd  JJisd (I)I/IJ'IBTpaI_II/II/I CIIMCKa II0 THIIAaM BJIOKCHHBIX HTOKYMCHTOB. Y005l OTKPBITH ITIaHCJIb

TpynIiuvupoOBKHU B CIIMCKE 3a/1a4, HCO6XOI[I/IMO HaXaTb HAa KHOIIKY <<prnanOBKa>>.

Taxkum o0pa3oM, BbIOMpast THUN 3a]la4 Ha MaHeIu IPYNIHUPOBKH CIIEBA, MOXKHO OT(PUILTPOBATH
CIIMCOK 3a/1a4 110 TUILY JOKyMeHTa. Takyke MOKHO OTCOPTHPOBAaTh CIIMCOK IO 3a/la4yaM IOAYNHEHHBIX.

Coptuc  Vidloawsoe Croosduwenat Doovmewtu  OTeeru

Oprarvsayes

Hactpodsn

Nowows

Havrutrotdrwe

Boe sagavm

Coymroner 1armooe 2
Brogeupse N 11 (2)
- MCxogmupee nmoss 1
Mowsases
Jacew Se3 goxyerce
. Nposme Twime AORYWENTOO .

Y Toresn 3a0R IR DS ereR v

Hamerceove

\

Ofwcawrny Lomonw-eraro Coaarw 3aary Peammpcerns MNpesree

Casepvavme Cranye sassw He tancrrosne(Ses o

TONLIN AOMIORETENN € YETOM JaMtstreh

Tevs Cotromne Harpassena Buncmers 20 (LT )

Ompeesrers KorTpores Verormrere

Janpoc wa

ROPPERTHPOOKY
30308 N0 Boxymes VETOSGETS
Ba Warerna

i~

AN NO .

M extinsee

Tecr

Kpome Toro,

Pucynox 35. Ilanens epynnupogku 6 cnucke 3aoay

TpynImuvpoBKa HCIIOJB3YCTCA HPU MOCTPOCHUHN TAKUX OTYETOB KakK ((KOHTpOHB

BBINOJIHEHUS 3a1a9» U «KoHTponb paccbuiku 1okyMeHToB CO/I» nmpu ¢unbrpanuu B nojie «['pynmna

3aaaqd».

29




Cepeucel  Mabpawsoe Cnpasoummiy  [JokymesTss OryeTsl  Hactpoiixu
Oprarunsaws
S, BEE YU
Orofpaxate Wowasuse sanaas v Tema :agaum
Hanpasnero ¢ (3 no 3 02C wepuparopa
BeinonKeno ¢ (3 no (3 Vhsumarop —
[Tema sagasmn Tun zagam Pezyrwrar esnonmerns  CocrosHie Wesaunatop

Momows

Wanonmurens

v | X | Nepwoac 01.01.2023

fpynna sagay
=+ | X | O9C nenonkurens
v | X | Vicnonmurens

Bumnonmmswmt Hanpaenexa

“|Xll‘

Bunonmums a0

BesnonMeno pcnone

KoTponep

| X1
v|X|N
q

Pucynox 36. Qurompayus no epynnam 3aoay 6 omuemax

['pynmupoBKa 3aja4 TakKKe HCIIONB3YETCS B OKHE BUIDKETOB, TIE, HICIKHYB 10 KOJIUYECTBY
3aa4 HANpPOTUB KOHKPETHOH TIPYMIbI, MOXXHO OTKPBITH CIUCOK 3ajJad, OTCOPTUPOBAHHBIN I10
BBIOpPAHHOU TpyIIIIe.

Copsacs  Wa0paswol Crpasousun  [ooyuedts  Orefs  HSCTOORG  Moadus
Ottt v x| Negwaz ¢ 01012019 O re LIS 09 G
MmO
Hampobs sugrarcs et tpm
Exoasupe 308840 HcxoasUGE 3303HA
Beero fowywenT Besro  MpocpousHo He npinaTe Beero Aoyt Beero  Mpoc|
pvtate ] 3 47 Mpwcases 116
BROAALLAE AORYMEHTALIAR 63 2 4 ExCAHiAR ADKYABEHT SR 47
e TTganiie Tiifisl AOKYMEHTSE 26 2 &3 o e Tk A0KMEHTOR 122
e MEMPARATE o) naum Gex geeyuentos 95 12 59 npacpauena HEMPUHATE. |20 saue Bea gowpmisnton 133
24 66
) Bxoasuse 30004 W NOAHMIEHHB 3agans wa KOHTPOAE
Beero Aowyent Beero Npocpaseso He npiaro Boers Aoryaent Boel
[
Exoaausan aocyuenTanmn
IR LB IR ITOCIOR Ry Mpoune TAnw aoMenTos
NpOCPOENG L) & Zagaum BE3 A0KYMENTOR

Pucynox 37. Ipynnuposka 3adau @ suddicemax

Hactpoiika rpynnupoBKY 3ajau B MPHIIOKEHUH «JlOKyMEHTOOO0POT» MPOU3BOJUTCS B IIYHKTE

MeHto «Hactporikn»-> «Hactpoliku nmporeccoB»-> «HacTpoliku rpynnupoBKH 3a1a4».

Cepsuct  Valpawsoe Cnpasoussw  [Jokymewts Otuersl  Hacrpodesm  Momows

Oprarmsaws HacTpoiiK aoxyMesTaLmm 12 4
Global Postgres  Test Hacrpoitks CBA ’
‘I HacTpoikm npoueccos b ] Cxeses Gozmec-npoueccoe
Kaneraaps » paloumit rpagux b rnoSancreie CySeexTel
Newarreie dopre b Npoueces: AT ¢
Nirsrpie HACTPOIKM SoKyMenTo050pOTa MNpoueaype:
Jamewerae Npas Tunet 32034
Hacrpoiixa WF LONyCcTiMpie KNACCH A0KYMEHTOB a3
Nparaimel 3aMewersut Nor npoueccos
Cersarmie ¢ aoxymenTom C3 obuexTh: I HacTpoiixa rpynnuposs 3a0a4 I

Npasuna OSupte HacTporkn npoueccon

Kypman oTnoxessoro poprarposamna PDF oSpazos

Pucynox 38. Hacmpotixa epynnuposku 6 MeHo

[Tpu OTKpBITUM HACTPOEK TPYNIUPOBKHU, HA HKpaHE MOABHUTCS MHTEp(dElc cO CIUCKOM TPyl
3amad. [l mocTpoeHHs] uMepapXuM TPYII CIEAyeT BOCHOJb30BaThes omnepauusmu: «Co3matb» u

«C03I[aTL Ha YPOBCHb HUKC»

B neramuszanum BeIBeneHa 3akianka «HacTtpoiika rpymnmbDy, Ha 3TOW 3aKIajKe ISl KaXKIOou
rpynnsl TpeOyeTcs yKazaTh MepeueHb KJIaccoB JOKYMEHTOB M UX THUIIOB AJISL TEKYIEH TPYIIIbI.
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Cepewcel  MadpanHoe CnpasodHuEr  JokyMedTel  OTyeTel  HacTpoixn  ToMOWs

Opranuzaums | AQ "OHEMCKIA CyNOCTPOMTENLHO-CYI0DEMOHTHEM 33800 v | X | MNepuod
= "
O &5 B Y- O
HaumeHoBaHME BepxHeypoEHEEanA rpynn

Bxomsume nncs:

Wowoaawme nuc

Crywedtbie san

Mpukassl

HacTpoiikm rpynnsi

Knacaosl Tun ofbexta

Pucynok 39. Cnucok epynnuposxu 3a0ay

4.3 Hacrpoiika TUIIOB 3a71a4

Cucrema 1o3BoJIsIET HaCTpauBaTh BHJI U MOBEJIEHUE 3aJauM B paspe3e Tuna 3anad. OTKpbITh
HAaCTpPOWKY THIIOB 3a7a4 MOXHO M3 IyHKTa MeHro «Hactpoiiku» -> «HacTtpoliku mpoueccoB» ->
«Tunsl 3amauy.

Cepeucel MadpaHHoe CnpasouHukr  [JokyMeHTsl  OTueTel  HacTpolgm  Momolls
Opraxusawas | AD "OHEXCKAA CyNoCTPONTENEHO-CYA0PEMOHTHEN 3a800" HaCTDORKN DORyMEHToLMH b 3
Hactporikn CBL 3
I HacTpoiikn npoueccos b Cxembl GH3HEC-NPOLECCOB
Kanexaape » pabouni rpadwik 3 InofansHee CySbexTbl
Me4aTheie hopMEl 4 Mpoueccs
TNnytsie HacTpoiky okyHerToobopoTa Mpouenype:
3amewerue npas I Tunsl sagady I
Hacrpoiika WF JonyCTHMEIZ KNACChl AOKYMEHTOE IA034M
TMPMYMHBl SaMELLEHHI Mor npouecces

Pucynox 40. Tunwvt 3a0au

B nanHoMm uHTepdelice aTMUHUCTPATOP MOKET HACTPOUTh KaXKIbIM THUI 3a4ay MO KHOIKE

&

«Pe,[[aI(TI/IpOBaTL» , WJIN JaXX€ CO3/1aTh HOBBIM THUII 3aJa4H 110 KHOIKE ((COSJIaTL» D .
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CepeMcel  MadpaHHoe CnpasouHded  OokyMedTsl  OTyeTel | HacTpolg  Momolls
Opranuzaums | AD "OHexoki CynocTpoMTENBHO-CYI0PEMOHTHEN 3aBoa” w | ¥ | Mepwog c |01.01.2023
B+ -
Kog ZetResolution
HanmeHosaHne ¥Ka3aTh pESQNFHUMID
OnucaHne
MaobpaweHwe 4nA ExogAwWeEd sagaqdm | 10
WaoBpaseHre 4nA MexXogAWet sagaqm |9
YeeaomneHue
Joctynes ons exiSopa B 3a0aH1KM
MNposepka Npas Ha CTNPaBky
CHCTEeMHBIA
YCTaHaBMMBATE Mo YMOMHaHMED
JocTynHel nogsagaqu ]
JocTynHo nepeHanpasnerke 3aaas
JocTyNHO YE33aHWE KOMMEHTapPHA v
JocTyned ANA YK333HWS B PACCEIKE
He ncnonszyeTtca
[3Ta OKOHYAHWA MCMONE3I0E3HHA
HacTpoiika EAPHAHTOE OTEETE ANA NPOUIBON... HononHHTENbHER Z3KNankKH
Pesynetar y Kon 3 PesynbTar BEIMONHEHMA 3 HawmeHoEaHME onepauvmn y H. ‘ TpeCoeate EB0na KoMMeHTapuA  Tpefosate 3
|'_| MUaTensHEN | notrequired Pezonmounia He TpeSyeTtca Pesonioumi #e TpeSyetca |_—o'
—  MNomoxmTensHest  done BrinanHeHo BrnanHwT: |—_.
Pucynox 41. Humepgbetic nacmpoiiku muna 3a0ayu
ATpuOyTHI U1 HACTPONKU IPUBENIEHBI B TAOJINLIE HUXKE.
Tabnuya 12 Hacmpotiku munog 3aoay
ATpuoOyT Onucanne
KO}I Ha3sanue tuma 3a1a4U B Oase JAaHHBIX. PeKOMeHHyeTCH YKa3bIBATb Ha
aHl"J'IHfICKOM SA3BIKEC. TanKe peKOMeHI[yCTC?I HUCITIOJIB30BATh HUXKHECC
MOJAYEPKUBAHUE BMECTO Mpobena ¢ Menplo pasaeneHus cioB. [lo
I[aHHOMy KO)Iy 9TOT CHpaBO‘-IHI/IK 6YI[€T XpaHI/ITI)CSI B 6336 JAHHBIX.
HaumenoBanue HaumenoBanue tuma 3amauu. MoxeT OBbITh 3a7aHO HAa YCMOTpEHUE
cO3JaTciid TUIia.
Onucanmne Ilone I CBO6OI[HOFO BBOJaA. I/ICHOHBS}/CTCH JJIs1 OIMMCaHUusA

Ha3HA4YCHMA THUIIA 3aJa4H.

HN3o00paxenne nis
BXOJsLLeH 3a1a4n

Hactpoiika ¢ BemmagaromuM crnuckoM. ITo3BosisieT BbIOpaTh MKOHKY
JUIS TUTIA 337a4d B HHTepdelice BXOAAMNX 3a1ay.

HN3o0paxenue nis
ucxoaauei 3agaun

Hactpoiika ¢ Bemmagaromum cnuckoMm. ITo3Bosser BpIOpaTh MKOHKY
JUIsL THIIA 337a4H B HHTepdeiice HCXOMAIMX 3a/1a4.

YBeaomiienue

HpI/I BKIIFOYCHUU I3TOI0 IIpHU3HAKA, 3a4a4Y€ HCJIb3s 6y,Z[CT HAaCTPOUTH
KHOIIKKU C PE3YyJbTAaTOM BBIIIOJIHCHUSA Ha MAapHIPYTC. BYILCT TOJIBKO
KHOIIKa NOATBCPANUTD.

JlocTyneH s BbI0Opa B
3alaHuH

[Ipu BKJIIOYEHHH 3TOTO NMpHU3HAKa, BBIOPAHHBIA THUIl 3aJa4d MOXKHO
OyzeT yka3aTb B UCXOJAIIEM 33JaHUU U [T0J3aa4e.

IIpoBepka npaB Ha
OTIPABKY

[Ipn BKIIOYEHUM HTOrO TMpHU3HAKA, cHUCTeMa OyIeT NpOBEPSThH

MOJIB30BATECJIA Ha IIpaBa MO AOKYMCHTY, OT KOTOPOI'O HANPaBJISACTCA
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3ajaya.

YcranaBanBaTth 1o
YMOJYAaHUTIO

IIpy BKIIIOYEHHMM 3TOrO MPU3HAKA, BO BpPEMS CO3JAaHUU HCXOIALIEH
3a/1a4d, CHUCTEMa AaBTOMATHMYECKM HA3HAYUT THUIl 3aJa4yd C 3TUM
npusHakoM. (He pexomeHayeTcst MCHONb30BaTh, TaK KaK THUI 3a7add
OyZAeT NpOCTaBIATHCSA IO YMOJIYAHUIO BCEM I10JIb30BATEISIM).

JocTynHbl noazagauu

HpI/I BKIIFOYCHHMHU OTOr'0 IIPU3HAKA, CHUCTEMaA IIO3BOJIACT CO3JaBaThb
moja3ajaaydyu OT BBI6paHHOFO THIIA 3aJa4.

JlocTynHo
nepeHanpasjeHHe
3aAa4m

IIpyn BKIIOYEHMH 5TOro INPHU3HAKA, CHCTEMA IIO3BOJISET CO3[aBaTh
IIepEeHAIIPaBICHNs] OT BBIOPAHHOTO THIIA 3a]1a4.

JocTynHo ykazaHnue
KOMMeHTapus

HpI/I BKIIFOYCHUHMU JOTOr'0 IIPpU3HAKA, CHUCTEMaA IIO3BOJIACT CO3JaBaThb
KOMMCHTapHu 1JIsd BBI6paHHOFO THIIA 3aJa4.

JocTyneH xist ykasaHust
B pacchbliKe

IIpn BKIIOYEHMHM ATOrO0 IPU3HAKA, CHUCTEMa IIO3BOJIAET YKa3bIBaTh
BBIOpPAHHBIN THIT 3a]1a4H /IS TIO3UINI B PACCHUIKE.

He HCII0JB3YETCH

HpI/I BKJIFOYCHUHM JOTOr0 IpU3HAKa, CUCTEMa CKPLIBACT II&HHLIfI THUII
3aga4d, HC IIO3BOJIAA II0JIb30BATCIIAM BI)I6paTB €ro Hnpu CO3aaHUN
3aaad.

JlaTa okoHYaAHMSA
HCI0JIb30BAHUS

[[aTa, 110 HACTYIIJICHUTO KOTOpOﬁ BbI6paHHBII>i THUII 3aJa4d I1IOMCYACTCsA
KaK HGHCHOHBSYGMBIﬁ.

Taxke B TUNax 3aJa4yd €CTh JBE Xapakrtepuctuku: «Hactpolika BapuaHTOB OTBeTa ISt

MPOU3BOJIBHOM 3a1aun» U «JlOMOJHUTENBHBIE 3aKIATKI.

IlepBasg xapakTepuCTHUKA MCIOJIB3YETCA Ul HACTPOWKH KHOIIOK BBIITOJIHEHMS 3aJa4yH, KOIaa

3aga4da C 3TUM THUIIOM 6y,[leT co3[aHa KakK I10j3ajJada WId HCXOJdInee 3amaHne. Takue KHOIIKH, KakK

«CornacoBatb», «BbinonHeHo», «OTKIOHUTBbY» U JpYyrHe€ CTaHJAPTHBHIE OINEpalld HACTPauBarOTCS

34€Ch.

b
PesyneTar Kon

HacTpoiika BApMaHTOE OTBETA [AIA NPONSEON...

b | A b “_ - _
PesyneTar ewinanHesmA | HawMeHoeaHwe onepaumk  H. | TpeQosate BB003 KoMMeHTapuA  Tpebosate 311

[ononHUTeNbHRIE 3AKNankK

|’_| Cornacoeatio Cornacoears |__.
—  OTpuuatenekbid  reject OmenoHeHo CTKNOHKTE |__o'
Pucyrnok 42. Hacmpotixa KHOROK 015 muna 3a0ay
ATpuOyTBI HACTPOIKM KHOMOK JUIsl TUIIA 3324
Tabnuya 13 Hacmpotixka éapuanmoe omeema 07isi RPOU3B0IbHbIX 3a0ay
ATpuoyT Onucanue
Pe3y.111>TaT O0o3HaueHue — SABIIACTCA pe3yiibTaTt IIOJIOKUTCIIBHBIM 501051
OTpULATCIIbHBIM.

KO}I Haspanue pe3yjibTaTa BBINIOJIHCHHUA B baze JaHHBbIX. PeKOMCHIIyCTCH

YKa3bIBaTh Ha aHTJIMHCKOM SA3BIKEC. Taxxe PEKOMECHAOYCTCA

UCIOJIb30BAaTh HHUJKHEE IOJYEPKUBAHUE BMECTO Ipolena ¢ LEeIblo
pasznenenus cinoB. Ilo gaHHOMYy KOAy OSTOT CHpaBOYHUK Oyner
XPpaHUTHECA B Oase JaHHBIX.

Pe3y.m>TaT BbINNOJTHCHUSA

HaunmenoBanue pe3yjibTaTa BBIIIOJIHCHUA. MoxeT OBITh 3aJaHO Ha
YCMOTPCHHUEC CO30aTCJIA TUIIA.

HanmenoBanue
onepaumuu

HauMmeHoBaH#ne KHOMKH, KOTOpass OyIeT OTOOpa)kaThCsl Ha MaHEeH
KHOMOK JICMCTBHI MO 3a7a4ye, U MO HAaKaTHI0 KOTOPOW MOJIb30BATENb
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OyZeT NOATBEepKIaTh BHITIOTHEHUE 3a1a4M (WM YKa3bIBaTh 3aMEYaHUe
WJIN HECOIJIacHe) ¢ MPOCTAaHOBKOW Ha 3aJjaue pe3ysIbTaTa BhIIIOJHEHUS,
yKa3aHHOTO aTprOyTOM BEIIIIE.

Homep u3obpaxkenus Hacrpoiika, mo3BoJisifomas dYepes3 BBHIMAJAONIMN CIUCOK BBIOPATH

HUKOHKY JJIsI KHOIIKH ﬂCﬁCTBHH I10 3aaa4€.

TpeﬁoBaTb BBOJAa HpI/I BKJIFOYECHHUHN 3TOI'0 IpH3HaKa, CUCTEMa IIOIIPOCHUT II0JIb30BATECIIA

KOMMEHTapus BBECTH KOMMEHTapHUi IIpU BBIIOJIHEHUM 3aJa4d W HE I03BOJUT
BBITIOJIHUTH 3a/1a4y 0e3 yKa3zaHHst KOMMEHTapHs.
TpebdoBats 11 IIpn BKIOYEHMHM 3TOr0 IpPU3HAKA, CUCTEMA IIPOBEPUT HAIAYUE Y

IIOJIB30BATCJIA  IIpaBa 3HGKTpOHHOﬁ noanmMuCu W HE IIO3BOJHUT

BBIIIOJIHUTD 3a1a4y IIpH eé OTCYTCTBUHU.

Taxxe B XapaKTCPUCTHKAX MOXKHO yKa3aTb JOIIOJTHUTCIIBHBIC 3aKIIaAKW IJId TUIIA 3aa4u. Onn
HCIIOJIB3YIOTCA, KOoraa MJisd 3agad OMpPEACICHHOI'O THIIa YKa3aHO HEAO0CTAaTOYHO I/IH(bOpMaI_[I/II/I HJIKn HE
XBaTacT (bYHKI_[I/IOHaJ'Ia CTAaHAAPTHLBIX 3aKJIaA0K B CIIMCKC 3a/la4

HacTpoika EdpHaHTOE OTESTAd ANA NPOMIEDN...

ﬂﬂnDﬂH HTENbHBIE SaKNaKH

ZarKnanka

|'_| IPaccu.nh:a

HaumMeHoeaHKe MopAOKOELE HO. ..

Pucynox 43. Jlononnumenvuvie 3ak1a0xku

HaCTpOﬁKH JOITOJIHUTCIIbHBIX 3aKJIaJO0K MOXKHO OITMCAaTh cnez[yfomeﬁ Ta6J'II/II_IeI7IZ

Tabruya 14 Hacmpotika 00noaHumenvbHuix 3akia0ok 0Jis muna 3a0a4

ATpuoOyT Onucanue
3akiaaka ATpuOyT C BBIIAJAIONIMM CHUCKOM. B HeMm ompenensieTcss kakas
3aKIaJKa M3 CHUCTEMBI OyJeT OTOOpa)kaThCs IOTOTHUTEIBHO IS
HACTPaWBaEMOTO THITA 33]JIa4H.
HaumenoBanue Haspanue 3akmanky Ha maHeNW 3a/ad. YKa3bpIBaeTCs CO3JaTelieM Ha

CBOC YCMOTpPCHHUC.

IHopsiakoBbI HOMeP

Uucnenaslii aTpuOyT, OMPENESIONIANA B KAaKOM TOPSIKE 3aKiIajka
OyzIeT OoTOOpakaThbCsi B CPaBHEHUU C JIPYTUMHU JOTOJTHUTEIHHBIMH

3aKJIaJKaMH.
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Pucynox 44. [Jononnumenvhas 3aknaoka Ha npumepe 3axkiaoku « Paccvinka»

4.4  HacTtpolika MOYTOBBIX OMOBEIICHUM O BXOISIIMX 3a/1a4ax
Cucrtema 1o3BoOJIsi€T HACTPOUTh (POPMHUPOBAHUE IOUYTOBBIX COOOIIEHUI O BXOISAIIUX 3aJaydax.
J1s1 5TOro HeoOXOAUMO BBIIOJIHUTE CIIEAYIOIINE ACHCTBUS:
1. Hacrpouts ciayx0y pacchUIKH COOOLICHHUH, 17151 4eT0 HeOOXOANMO!
a. B npunoxenue «Hactpoiika cucTemMbD» BbI3BAaTh IIYHKT MEHIO «HacTpoiKu u cepBUCHI»
-> «Ciy>k0BI pacCchUIKH COO0MIMEeHUI -> «Ciry)0a pacChUIKH COOOIICHHIT;
b. Co3znark HOBYIO 3alIMCh C THIIOM «DJICKTPOHHAS IOYTa;

C. 3amonHuth atpubyThl. B atpudyre «KoHdurypanus ciayxObp» mponucats HOYTOBBINA
cepsep, MOPTHI,

@ " C &=-0- 0

T cmy:Gi pacCeKy COOBWEHWA  SNexTpoHHaA NovTa

ICHETEMHOR HMA docflow_global
Haumenoearue Global-info
Komgeirypauma crysbe (XRL)

<taml version="1.0""><EmailConfig>

<!--xocT--> _______———___-___-_

i <hast> <fhost> e
Zl = opT=->
<port>  </port>
<1--Tian WiPOBAHHOTO NOAKIOHEHNIS ( )

<EncryptedConnect>  .</EncryptedConnect>
<|-TaAMmayT B CeryHaax-->

<TimeQut> < /TimeOut>

<alth>

He ncnanesyeTcA

MaTa oKoHYaHMA HCNONBIDBAHMA

Pucynok 45. Hacmpoiika ciyoic6ul paccoliku na noumy

d. y6eILI/ITBCSI, 4TO H3 CCPBCpa HpI/IJ'IO)I(eHI/Iﬁ €CTb OTOT AOCTYII, JIA J3TOro CJICAYCT

BBI3BaTh onepanuio «OTIpaBUTh TECTOBOE COOOIIEHUE)
2. HacrpouTs 3ajanue B MEHEDKEpE 3aaHMM, TSl 4eT0 HEOOXOIHMO:

a. B mpunoxenue «HacTpoiika cuctemMbD) BbI3BaTh MYHKT MeHIO «HacTpoiku u cepBUCH»
Menemxep 3aqaHuin»;
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b. Co3aars HOBOE 3aaHKe, 3aNIOJHUTH ATPUOYTHI;

JanaHua

HaumeHoBaHme ObpaboTka odepeam coobLLEHMIA
CucTtemHoe MmaA generated_15_00

BrnroqeH v

Knacc sagaxHua BuinonHeHWe ckpunTa

KomnetoTep areHTa
OnwucaHwne
ObpabaTeiBaeT ouepelb HEOTNPABASHHbX COoDLWEHMI 1 ouepenb COODLEHMIA Ha OTNPaBKY

CpoK ¥xpaHeHWA Noros (OHer)

PacnucaHwma CkpnnT

Bts_MsgQueuePkg.processMsgQueue();

Pucyrnox 46. Hacmpotixa ckpunma omnpasku coobujenuli 8 Meneoxcepe 3a0anuil

C. B 3amanum nHa 3aknanke «PacmmcaHus» HACTPOUTH pacmucaHue s (HOPMUPOBAHHS
OYTOBBIX cooOmenuit. [Ipumep:

PacnucaHue

Hanmenosanne | Pacnicanie

Brniouen v Hauano | 07.04.2023 00:00:00 3 Kowey | 07.04.2073 00:00:00 ]
Onucane

~ .
Tune Pacnmcanmne =

OAHOKPATHE - Luu Henenn

Exenresto 0 Mecaum | Mpupaujenue aneii
Exenenensro Y I mecaua i~
Exemecaunio Yacei ~ | Munyre (5200 5210522015230 (5240 (5850 |~ | Conyram ~
| Nonuaomarenucxoe

Pucynox 47. Hacmpoiika pacnucanus 6 MeHeddicepe 3a0aHuil

3. 3amoyHUTh JUYHBIE HACTPOHKHU TOKYMEHTO000pOTAa, /1715 4ero He0OXOAUMO!

a. B npunoxenue «JlokyMeHTOOO0pOT» BbI3BaTh MyHKT MeHI0 «Hactpoiiku ->JInunble
HaCTPOUKHU JOKYMEHTOOOOpOTaY;

b. Jlnsg HacTpoWKM MO YMOJYAHMIO W/WIM JUIS HACTPOEK KOHKPETHOTO MOJIb30BATEIs
3anoiHUTh aTpuOyThl «CepBUC PACCHUIKK MOYTHI M 334au» U «BBIMONHATE pacChUIKy MOYTHI IS
3a1a9»:

<« C A Hesaumuwero | globalapp.gs.local/DOCFLOW/?Icid=1049 2
Cepevcsi  Ms6p Cnp n Omietsi Hactporikn  TMomowys
o | oBuecreo ¢ orp it Creto <BaHec Texwonorn> | v | X | Mepuoa c 01.03.2023 |78 no | 31.03.2023 =l |
mxeDd S Y U e e il
T = ) — T
Hacrpoiika PaGouuii rpauK | CepeVC PACCLUTKM NONTLI AR 33434 BINOMHATL PACCUTKY MOUTH ANA 33434 | CepaM apaHwi  Mposepia |
RusskihAv MATugHesKa Global-info vl Haetpoiica [HojyROIEEEN 0 AeTomaTiuel
o ymonuato | namvmnesia Global-info v v Obune AsTovaThuel
' reE2Coui o oniieee e
Cepeue paccsinin nouTs! A 3agay Globak-info v x
BMOnHATS PAGGHIAKY MONTS! ANA 38484 v
Cepenc paccanin CMC Anm sagas ~TX
BumonATs paccsnry CMC ana saaa
Tonuk ans yasaomnerwi ~ | x

Pucynox 48. Bruouenue paccoliku 6 TUYHbIX HACMPOUKAX OOKyMeHmoo6opoma
4. Jlns monp30BaTelNs B KapTouke (DU3IIUIA 3aMOTHUThH TIOYTOBBIN aJipec:
a. B mnpunoxenue «/[okyMeHTOOOOpPOT» BBI3BaTh MYyHKT MeHIO «CHIpaBOYHUKH» ->
«PU3UIECKHUE TULIAY,;

36




b. B kaprouke ¢usnuia, Ha 3akmaake «CrocoObl CBSI3W» JT00aBUTh 3alHCh C THIIOM
criocoba cBsizu «DNEeKTpoHHas mouta». B atpulyr «KoHTakTHas WHGOpMAIUsS) 3alOJHUTH aJIpec
3JIEKTPOHHOMU IOYTHI.

4.5 Hactpoiika cMC OMOBEIIEHUH 0 BXOAAIIMX 3aa4ax
Cucrema MO3BOJIICT HACTPOMTH (OPMUPOBAHUE CMC COOOICHHH O BXOISNIMX 3amadax. Jliis
3TOT0 HEOOXOMMO BBIMOJHHUTh CIACIYIOIIHE ICHCTBUS:
1. CraTh KJIMEHTOM YCIYT'H PACChIIKH COOOIICHUH Yy MOOMIIBHOTO omepaTopa (Hampumep
wiarpopma MTC mapkerosor).
2. Ha mmardgopme ykasaThb CIHCOK TIOJIb30BaTelici, KOTOPHIM OYAET pacchLIaThCs
COOOILeHH S, BBIOPATh Tapu(Q, MOIyYUTh aPI TOKCH.
3. Hactpouts cinyx0y pacCchUIKH COOOIICHUI:
a. B npuiokeHue «HacTpoiika cucTeMbl» BbI3BaTh MyHKT MEHIO «HacTpoiiku U cepBUCHI»
-> «Ciy»0bl pacChUIKH COOOIEHHI -> «Ciry:k0a paCChUTKU COOOLICHUI»»;
b. co3math HOBYIO 3anuch ¢ TUIIOM «MTC KOMMYHHUKATOPY;
C. 3amoJHUTh aTpuOyThl, B atpudyre «KoHpurypamus ciayxOb» mpomucath TOkeH, Url
aJipec cepBepa OTIPABKU COOOIICHUH;
Cepsuc Ws3bpanHoe Cywmoct HacTpowku u cepsucsi  OTuery

Bribopxa HcTopus 3anpo

p - TR, 3
@ C E- 0 @
R & J

Tun cnyxSei pacconku cooSwenmn  MTC KoMMynnxaTop

Cucremnoe nas Test_mts
HanverosaHre Tecr MTC
Konpurypauua cnyxSel (XML)

<?ml version="1.0"7>

<config>

<url>http://api.mcommunicator.ru/m2m/m2m_api.asmx</url >
f <token> < ftoken>
</config>

He ncnonbsyerca

[ara OKOHY3aHMA MCNONb3IOBAHKUA

Pucyrnok 49. Hacmpotixa cryscovl omnpasku cmc

d. ybemauThecs, YTO W3 cepBepa MPHIOKEHHH €CTh ATOT JOCTYI, IS JTOrO BBI3BATH

onepanuio «OTIPaBUTH TECTOBOE COOOIIEHUE)
4. HactpouTh 3ajaHue B MEHeIDKepe 3amaHuil (He TpeOyeTcs, eciau yXe HacTpoeHa
ciry»k0a pacChUIKH IMOYTHI — PACCHUTKA COOOIICHHUH U MOYTHI 3aITyCKAFOTCSI OJTHAM CKPUIITOM):
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a. B npuwioxeHue «Hactpoiika cUCTEMbI» BbI3BaTh IMMYHKT MeHIO «HacTpoiiku u cepBuch»
-> «MeHemxkep 3agaHuiny;

b. co3mars HOBOE 3a7laHKE, 3aI10JIHUTh aTpuOyTHI:
3apaHuAa
== -
HaumeHoBaHue ObpaboTka ouepeaun coobiieHMi
CUCcTEeMHOE WMA generated_15_00
BrnioyweH v
Knacc zagaHva BrinonneHwe ckpunTta

KomnbkoTep areHta
Onucanue
DbpabaTeiBaeT o4epeab HEOTNPABNEHHLIX COOBLLEHWA 1 oYepenb COOBILEHMI Ha OTNPABKY

CpoK ¥paHeHua Noros (gHer)

Pacnucanna CkpunT

Bts_MsgQueuePkg.processMsgQueus();

Pucyrnox 50. Hacmpoiixa ckpunma 6 meneoscepe 3a0anutl

C. B 3aJaHuu Ha 3aknagke «PacmnucaHus» HacTPOUTH pacnucaHue st HOpMUPOBAHHS
MOYTOBBIX coobuieHuit. [Ipumep:

Pacnncanne
Hanmexosanue | Pacnucanue

Brniouer v Hauano | 07.04.2023 00:00:00 [d Kowew  07.04.2073 00:00:00 |
Onuncanne

Teprogmmocts

‘
Tuns Pacancanae

‘0AHOKPATHO - DHn Hepenn
EXeaHeBHO R Mecaup! w lpupauexue gHel
EXeHenenkHo [nn mecaua

ExXemecsuHo Hacsl v | MunyTe (52005210 (522052 30 §240 §250 | v Cexyuawl v

v MNonk3osaTenscxoe

Pucynox 51. Hacmpoiixa pacnucanus 015 Omnpagku CMc 6 Meneodicepe 3a0anutl

5. 3amogHUTH TUYHBIE HACTPOUKH JTOKYMEHTO000pOTA:

a. BBI3BaTh B MPHIOKEHUU «JlOKyMeHTOOOOpOT» IMyHKT MeHio «Hactpoiikm» \ «JInunble
HACTPOUKH JJOKYMEHTOO00POTay,
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b. s HAacTpOWKH TO YMOJYAHWIO W/WIM JJIS HACTPOSK KOHKPETHOIO II0JIb30BATEIIS
3armoHATh aTpuOyThl «CepBUC PACCHUIKK MOYTHI IJIS 3aJau» U «BBIMOIHATE pacChUIKy MOYTHI NS

B Borymentocbopot - [Makarov@ X (B) Hactpoiika cuctemsl - [Makaroy. X (B) Maanuposarie npoektos - [am: X | 4+
C A Heszauwmueno | osszastra.gs.local/OSSZ/?Icid=1049
Cepeuc  MabpadHoe CywHocTM  HacTpoifkn v cepecel  OTueTel  Ayaut  MTerpauns  Momows
BriGopKa Hcropua sanpocos ~| | Menanmxnims. |
Jluunbie wacTpoiikm goxymentoobopora =163
- ~y - s
S I Y- O
= - 1
Monasosarens | Makarov J=== [
Hacrpofia Pafiow rpacpii  Cepedic paCEuiio: no<T A1 5a0a%  BBNONHSTS PRCCHUIY MOTSI AR 5ana4  Cepemc sa0au1 npu coznarvn Hoseo: sanardl | Nposepra nnanra,
Mo ko Patiou rpaduk v price AsTovaryeckoe onpel
1 z PaBouuii rpachic ==
Makarov Pafiouni rpadwik v Tecr Lme AsToMaTHECKoR OnpeY

CepENC PACCHINKM NOHTH ANIA S8R >3

BainonHsTS pacceinky nowTH: AnA 33334 v

Gepauc pacceiniut CMG Ana sanas Tect mrc ~

BenonmaTs pacceinky CMC 4 saaa v

Mposepra nnariia AsronaTecioe onpegeneHie (Tonbia 4N KpoH)

[AawsSopa no ywonarie OcHoekoit BUDKET No 3a0avam C34

weLLEHIAS B BIEHETAX v

3anonk & HaCTROIiKE aMELIEHAR Npas

Pucyrnok 52. BruoueHue pacculiku CMC 8 TUUHBIX HACMPOUKAX OOKYMEHMoobopoma

6. Jlus monp3oBaTels B KapTouke (DU3IHIIA 3aIIOJTHUTH TOYTOBBIN aJIpec:

a. BbI3BaTh B MpUWIOKeHHE <«JIOKyMEHTOO0OPOT» NYHKT MeHK «CHpaBOYHHKH» \
«Du3nUECKHe JIUIaY;

b. B kaprouke ¢wusnuua, Ha 3akinaake «CrnocoObl CBsA3W» J00aBHTh 3aUCh C THUIIOM
cnocoba cBsA3M «OJIEKTpOHHass mouTa», B aTpubyT «KoHTakTHas uH(poOpMalMs» 3alOJIHUTh
MOOWIIBHBIN TeNe(OH.

5 Pasrpannyenue nmpas noctyna k fokymeHtam COJJ

CucreMa MO3BOJISIET OCYIIECTBIISITh pa3TpaHUYEHUE IMpaB JOCTyNa K MarKaMm 3JEKTPOHHOTO
apxuBa U K 35eMeHTam nanku (k fokymentam C3OJ1). [Ipu 3ToM nmoaaep:kuBaercst Haciael0BaHUE IIPaB
nocryna. Kpome Toro, cucrema oOCyIIECTBISET aBTOMATUYECKYIO BbIJady IIpaB Ha JOKYMEHT
II0JIB30BATENIO B CIECAYIOINX CUTyaUAX:

L4 CO3I[aHI/Ie 3aia4vU MOJIb30BATCIIIO Ha COTJIACOBAHUC JOKYMCHTA.
L4 COSI[&HI/IC PACCBUIKH JOKYMCHTA HaA IIOJIb30BaTCIIA.

e Co3maHue HCXOIALIMX 3aJaHUM W MOoJ3aZady Ha IOJIb30BAaTENsl C NPUBSI3KONM K
JOKYMEHTY.

Takxe HacTpouTh MpaBa JocTyna MoKHO Ha nosunuu OPC, Toraa Bce MOJIB30BaTENH 3TOTO
O®C nomyyar npeaocTaBICHHBIE IIPABA.

21.]'[5[ KOHKPETHOTO JOKYMCHTAa CHUCTEMa BBIBOAUT INECPCUCHbL HACTPOCHHBLIX IIpaB AOCTyIIA U
HUCTOYHHUK BBIJAHHBIX ITPaB (npaBa OT IIAITIKH, IIpaBa OT JOKYMCHTOB IIallKH, ITpaBa Ha }IOKYMGHT).

Cucrema o0ecrieuuBaeT KOHTPOJIb M3MEHEHMs] MpaB JocTyna MpH  H3MEHEHUHU
MECTOMOJI0KEHHUS aNKH/TOKYMEHTa B JIEKTPOHHOM apXHBe.
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5.1 PaszrpanuueHue nmpaB AOCTyIa K Markam 3JIEKTPOHHOTO apX1Ba

M

JInst HACTPOMKK HpaB J0CTyNa K Manke HeoOXOAMMO BbI3BaTh omnepamuio «Jloctym» B

HCpapXvKU IMallOK HWJIW B KAPTOUKC IIAIIKH. Cucrema OTKPOCT OKHO pas3srpaHuvdCHus IpaB IJId

BBIOpPAHHOM MaTKH.

Cepeucel  MadpanHoe  Cnpasodduir  JokymenTsl  OTyetsl  HacTporku  Momouls
Opranusaws HacTpoika goctyna K obbekTy

h |
Mow{ Hanmerosarue - Haumeroearne Mpynna nocryna  Mpaea esinaksl oF opyiee oieekToe | Mcrounmk npae gocryna | Mpaewno Hacneg

Ham| HawmeHoeaHne { ¥MonqaTensHas ponk ANA NoaHor... NonHbid gocryn He HacnenosaTh)

e iei

=] & MNonbsoeaTent Porie AN8 A0CTYNA K MOIYIIHD MNpocmotp Hacnenoears an|

~y
k_

i = Fom WESHOE WM. Monkeii gocryn He HaCnenoeaTh|
= - YMOMHaTENbHAR ponb ANR MNpocHoTp He HacnenoaaTh|

n

“r

]

N b
Pucynok 53. Jocmyn x nanke

C 71eBO#l CTOPOHBI PACIIONOMKEH CIUCOK BCEX POJIEH M IMOJh30BATEJICH CHUCTEMBI, a C MPaBOU

CTOPOHBI CITMCOK HACTPOCHHLIX IIPAaB Ha pOHH/HOHBBOB&TCJ’ICﬁ.

JloGaBienue u yaaleHue Moab30BaTeNeld U poJieit isl HACTPONKH JJOCTYyTa OCYIIECTBISETCS C
MOMOIIBI0 COOTBETCTBYIOIIUMX KHOMOK «Bbimate poctym» u  «Yganute poctym» (Cunue
TPEYroJbHUKHU, BbIJICICHHbIC Ha CKPUHIIOTE BhIle). Jlanmee As Kaka0# 3anmucH (poJiv, MOJIb30BaTesl)
TpeOyeTcs 3a1aTh aTpUOYyTHI pa3rpaHUUYEHUS MPaB:

Tabnuya 15 Ampubymel pasepanuyenus npag 00cmyna K nanke

Cnucox aTrpudyToB Onucanue arpudyTOB

Tun o0bekTa HkoHka, oTpaxaromasi TUN OOBEKTa A pa3rpaHUYEHUs IpaB
(monp30BaTeNb 1581071 pOIIB):
2

HaumenoBanue HaumeHoBanue ponn/monbs30BaTess

I'pynna gocryna I'pynna gocryna. JlonmycTuMble 3HAYEHUS:
IIpocmorp,
PenaktupoBanue,
Y nanenue,

ITonue nocrym.
IIpaBa BbIZaHBI 0T Apyrux | CucreMa MNPOCTABISIET 3TOT MPU3HAK, €CIM JIaHHAs O3S
00BbeKTOB ObuTa 00aBJIeHA HE TOJB30BaTENEeM, & CUCTEMOM O BBIJIAHHBIM

IIpaBaM OT MaKH-TIPEIKA.
HcTouynuk npas gocryna B nannom arpubyte /i 3anuceil ¢ npuzHakoM «IIpaBa BbIzaHbI
OT Jpyrux OOBEKTOB» cucTeMa BBIBOAUT HanMeHnoBaHue
00BEKTa, OT KOTOPOTO MPOU30IILIO0 HACIEIOBAHUE MPaB.

IIpaBuiio HacJieq0BaHUA Bri6op mpaBuiia HaclneAOBaHUS TPOU3BOIAUTCS U3 CIEAYIOIIUX
3HAYEHUIL:
HacnenoBaTh JJ1s1 BIOKEHHBIX MAMOK,

He Hacjaea10BaTh AJIA BIIOKCHHBIX ITaIlOK.
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5.2 Pazrpanmuenue mpaB goctyna kK qokymeHtam COJ[

CymiecTByeT BO3MOXHOCTb BbIIAaTh JOCTYII K 3JIEMEHTaM IMallKU. OJJEMEHTaMU NalKu
ABIISIIOTCSL BCE JIOKYMEHTBI, COJepiKaliiecs B 3TOH mamke. YToObl OTKPHITH MHTEpQEic BbIIauu
JIOCTyNa K AJIEMEHTaM IalKH, CJIeIyeT Noj ornepauueil «/JocTym» Ha maHenu NEUCTBUM C IManKaMu
OTKPBITH BBINAAAIONINHA CIUCOK U BBIOpATh Oneparuio «J{ocTym K a1eMeHTaM HarKm

Cepeucel Mabpaudoe Cnpasounuky  [oxymeHTsl Otuetsl  HacTpd

Oprasusaums v X
}\\fr Movck nanku 3

2 HaumMeHoeaHune
D M3bpanHoe - Makarov &

= «= DokymexTooSopoT

Ed ® & & Bxoosume nucema

» Viocopaume nincema
@ [] CayxeSrbie sanuom

LocTyn K 3neMexTaM nanku
— — 2HUS

A ® (] Pacnopsxerus

3] NpoToxons! cosewarmt

Pucynoxk 54. [Jocmyn k snemenmam nanku
WHuTepdeiic HacTpoliku AOCTyNa K AJIEMEHTaM MalKd aHaJoru4eH UHTepgeicy HacTpOHKH
JIOCTyTIa K [TanKam.

Ecmmn HCO6XOI[I/IMO CKOPPECKTHUPOBATH IIpaBa AOCTyIIa K KOHKPCTHOMY HOKYMCHTY, TO 3TO
MOKHO CACJIAaTb B KAPTOUKE JOKYMCHTA, BBI3BAB OIICpAIUIO «Z[OHOJ'IHHTCJ'ILHO\I[OCTYH»Z

e ]

JONONHUTENBHO WHpopmaumua Bbixog

L=+ 3
~ | OTnpaBuTb BNOXEHWEM B 3afaqy

§ Oocryn
[] NpeanpocMoTp aioBbX BEPCMIA JOKYMEHTE

2 VI3MEHEHWE HOMepa W JAThl PETUCTPaLIMM

1] TPMHEANEKHOCTE JOKYMEHTE MankaMm

MepeiTH K Nanke gokyMeHTa

Pucynok 55. Jocmyn k dokymenmy CIO/]
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Ha BBI30B JaHHON oOllepanuyi CHCTeMa OTKPOET YHUBEPCAIbHBIM MHTEp(EC pa3rpaHuyeHHs
IIpaB JOCTYIIA, ONIMCAHHBIN BBILIE.

[TonHeli mepedyeHb MpaB Ul KOHKPETHOIO JOKYMEHTa MOKHO IPOCMOTPETH B OTYETE IIO
TEKylieMy JocTymy moisb3oBareneil: «Jonomautensro\Joctym\OTuer mo Tekyliemy JOCTYILY
II0JIb30BATEIICH.

6 [TpunoxxeHus
6.1 Cxewmbl OM3HEC-TIPOIIECCOB COTIACOBAHMUS JOKYMEHTOB

6.1.1 Bxopmsmume nucbMa

Odmas cxeMa Gu3Hec-mponecca: «O6padoTKa BXosIel KoppecnoHIeHIIHN)

W fiposcpia 8
wa cnam, 2. CoapaHme BxopALLero nucsma & C3{,
eKnouEHIe He npUCEOEHMe HoMepa. 3anonHeHne
Tema,
F—— exom, MmN T P detra

nucema

Monyuatens nucoma
paGotaer & CIA?

5. Mepeaaua nucbMma

o B Y —

NoAYEHE SNEKTPOHHO —
i nUCbMY. YCTaHOBKA Mepeura

OHO PacneuaTbiBaeTeA.

enonHuTenedi/paccoinku no
NMCbMy B CODTBETCTBAM
VKasaHWAMM nonysaTens.

CekpeTapb

3. Omnpaska nucoMa
nonyuatensm 8 pamkax C3/1.

&

6. YkazaHue

MCNONHWTENEH/pacchiikK No

nucemy Ha BymaxHom
HOCHTENe, MPUAATaeMOM K
AuCbMy.

Mony4aTtenu He
pabGoTaiowme 8 C3[]

& Monyuenme 1
oBpaboTka exoaALero

ncsma g C3,
nepeunA ucnonHwTenei no
nncomy.

Mony4atenu
paboTatowme B C3[

@ & e

33784 N0 AOKYMEHTY, NP
HeoBxoamocTy goBasnesme
nonyuaTenel & cnucox

YYaCTHUKU
PpaccbiIKM

Pucyrnox 56. O6pabomra exoosweil KoppecnoHoeHyuu
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6.1.2 Ucxonsiye nucpma

| OQomas cxema OasHec-nponecca: «IIoAroToBKa H 0THPaBKa HC

Jamesanun ycTpaHeHs?

MNoanucanT, paboTaowmii B cucTeme

El Het
& 1. PazpaboTka & & A
2 ST 3. COAAHME MEUATHOI GOPMEI
e (CIEre nUChMa Ha BakKe NpeAnpUATHA CLEEmEILES Omva:
HeROARLLErS B I EITEE, @11 208 (Word), a Take KOppexTUpoSKa [EEET 2 T oTnpagk
i ussuica e, s ) o |
conepxumoro (Beraska Tabami

ToTpebHacTs SanonHetie nepeyHA PaccblikiA WHWUnaTop

T D VCrpaBAEHie oneuaTok) nompasaeneHmA? )

wcxopaeit 6. YCTpaHeHHe 3aMeuanvii,

koppecnonzsHuNm na YTOUHEHME 10N, CONACYIoLIMX
-
Her.
Ecte
& Jn
[IOKYMEHTa CornacyiowLed Her 5.03HAKOMAEHHE C
noAnKcsio, yKa3aHne MCXOAALAM MACEMOM
@ 10N, COTNACYIOWMK AW,
!
&
& 0 T
&
Ectb 3ameuanun?
Aa
YxazaHbl fon. Cornacyiome?
Y
£ 8. OzHaKoMNEHMeE C 5
g B O TR 9. Moanucakme nokymenTa
cornacylowedi noanwcoo
Het
1
5 n pabioTaer & cuctame?
10. OsHakomnenme ¢ Aa

NHUCBMOM

MmeloTeA sameuaHua?

11. Noanucatme
AoKyMeHTa
yreepmaatouel 3N

Het

Cexpetapb

&.

'12. PEIMCTPALAR NUCbME.
MeuaTs NMCcbMa B cyuae
HeoBX0AMMOCTH OTTPaEKKM
neuaTHo# BepCHK

313, neuats nucsma u

C

14, Perucrpaus, ycraoska
HOMEPa B NeuaTHOM GAakKe.

& 15, Omnpaeka nucoma,

noanucaxue y
noanucaHTa

E
FAMEYEHHAT

sepcum nucoMma.
MpHKpeneHme neuaTHod
$opmbi pdf

OTMETKE O AOCTABKE

Pucynok 57. Obpabomka ucxoosweli KoppecnoHOeHyuu

6.1.3 Ilpuka3sbl U pacopsLKEHUS

| O6mas cxema Gu3Hec-nponecca: «PafoTa ¢ IPHKA3aMH H PaCTIOPSZKEHHSIME

»
P ——— 3aMeuaHuUA yCTpaHeHb!
‘51 ) ry pykosoamMTeNem oTAena?
2 - Cosganve 2. YxasaHme B npuase/ 3. Cospakme neuaTHoRM Gopmb!
2 npwkasa/ PaCTIOpRKEHMUM NOANNCAHTOE, npuKaza Ha GnaHke NpeAnpUATHA 4. 3anycx npukaza/ § Oma: ot apazkn
pacnopaxeHua CNUEKa COTMACYIOLX ML 1 (Word), a Take KoppeKTMpOEKa " (3
0 . 2anoHeHe nepeuets COAEPIMOrO (BCTaBKa TaBAWLY, noAnuCakke Her 6. VcTpaneHie
y 7 pacceinim cnpasnerve onedarok) Ia 3aMeuaHMiH, yTouHEHME
g 01, COTRACYIOUMX
npukaza
g e
2
g & 7 nognucarme 33MeYaHUR? &
E AOKYMEHTa COT) 5. Cor, e npkasa/
H NOANMCHIO, YKaZaHKe PaCNopRkEHIA
£ 0N, cornacylouM ML,
=4
° fa
YKazaHbl 40N, Cornacyiowme?
COMNACOBaHO BOBMU?
%_ & 8. Osnakomnenie ¢ Her
3 npikasa/
9 pacnopaeHus 5. Cornacosanve
= Her NpHKaza/pacnopRKEHHA
S corna VEn fa
; £y MoanucanT paboraer & cicreme?
10. OsHakomneHHe © fa
" npuKazom
=
I
L 5
= VIMEIOTCA 2ameuaHA?
Her 11. MoAnucaHue
[pokymenTa
c yTeepmaaiowedi 31
fa 8
» 14, PervcTpaLne, ycTaHosKa
15. Mposepka 1 yTouxeHme
e 12. PerucTpaLyA npuasa/ 13. Meuats npukasa/ Her | HOMepa s neuaTHom Gnanke poBEpia 1 T
5 pacnopasennn. Mevats " o NOANNCaHHOM ”“E‘“‘:‘“ a::;“”‘“” o0
g npukaza 8 cayuae ero noanMcanme BepouM NpuKaza. L —
o HEOBXOANMOCTH OTPaBKH EcTb 33MEUaHHA? MpHKpEnneHme NeuaTHoR P -
$opmbi pdf
= 42
27 e & 16. OTmeTxa BoINGAHEHMA
&g é 3384 10 AORYMEHTY.
Zac° CozaaHue nogzagay.
SEE Jasepuwenue
c "5
g

Pucynox 58. Ogpopmnenue npuxasza u pacnopsiicerus
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6.1.4 CnyxeOHble 3alUCKU

O6mas cxema Gm3nec-nponecca: «PafoTa ¢ cay:keSHBIMH 3aMHCKAMH»

Mometra C3
AenAeTca 3amMeuaHma ycTpaHeHbl?
HEUBNBHUAKOM Ha yAanenne
otgena? Aa Her
=3 &1. Coananme & &
& m
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=
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25 ]
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|
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S
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@ @
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= Oa
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14. My
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Pucyrnox 59. Ogopmnenue cnysxcednou 3anucku
6.1.5 i
1.5 IIpoTOKOJIBI COBEIIAHNIA
O cxesia Guspec-nponceca: «Pabora ¢ nporogotos copcuammiis
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Pucynox 60. Opopmaenue npomoxona cosewanuii

44



7

JInct nu3sMeHeHuil.

15.04.2025

Makapos A.A.

Tabnuya 16 Jlucm uzmenenuii 8 0OKyMeHmMAayuu.

I[O6aBJ'IeHO OIIMCAHUEC YaCTUYHOI'O 3aMCIICHUSA IIO
3aga4daM I10JIb30BaTCIIA
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